
 

 
 
 

 
State of Florida 

Department of Transportation 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
REQUEST FOR PROPOSALS 

 

Central Florida Commuter Rail Transit (CFCRT) 
CONSTRUCTION ENGINEERING INSPECTION(CEI) 

GROUP 105 
 

   
FINANCIAL PROJECT NUMBERS: 412994-4, 412994-3, 423446-2,  

423446-3, 423446-8 
 

Volusia, Seminole, Orange and Osceola Counties 
 

 
CONTACT FOR ADMINISTRATIVE QUESTIONS: 

 
Christina Knox, Purchasing Agent 

Telephone: (386) 943-5529 
e-mail: Christina.Knox@dot.state.fl.us 

 
Florida Department of Transportation 

District Five Procurement Services M.S.# 524 
719 South Woodland Boulevard. 

DeLand, FL 32720-6834 
 



 

I N T R O D U C T I O N   S E C T I O N 
 
1)   INVITATION   
 
The State of Florida Department of Transportation hereinafter referred to as the “Department”, requests written 
proposals from qualified consultants to provide Construction Engineering Inspection Services (CEI) as described in 
Exhibit “A”, Scope of Services attached hereto.  It is anticipated that the service period for the contract will begin 
in July 2009 and continue through the completion of the services as described in Exhibit “A”. 
 
The Department intends to execute a contract with the responsive and responsible Consultant whose proposal is 
determined to provide the highest quality services to the Department and with whom the Department is able to 
negotiate a contract at compensation which the Department determines is fair, competitive, and reasonable. After 
the award, said Proposer will be referred to as the “Consultant”. For the purpose of this document, the term 
"Proposer" means the prime consultant acting on its own behalf and on behalf of those individuals, partnerships, 
firms, or corporations comprising the Consultant team.  The term "proposal" means the complete response of the 
Consultant to the Request for Proposals (“RFP”), including properly completed forms and supporting 
documentation. 
 
2)   TIMELINE   
 
Provided below is a list of critical dates and actions.  These dates are subject to change.  Notices of changes of any 
public meeting will be posted in the lobby of the District office a minimum of 24 hours in advance. All meetings 
will be held at the Deland District Office, 719 South Woodland Boulevard, DeLand, Florida 32720 Ph: (386)-943-
5000 unless otherwise noted. 
   
ACTION / LOCATION     DATE   TIME   
 
SCOPE OF SERVICES MEETING,    March 26, 2009  1:00PM 
CYPRESS A CONFERENCE ROOM 
 
DEADLINE FOR WRITTEN TECHNICAL QUESTIONS  March 30, 2009  12:00Noon 
 
DEPARTMENT DEADLINE FOR RESPONSES  
TO WRITTEN QUESTIONS     April 6, 2009  4:00PM 
 
WRITTEN TECHNICAL PROPOSALS DUE   April 17, 2009  12:00Noon 
 
INTERVIEW WITH THE THREE 
SHORTLISTED FIRMS,      MAY 4, 2009  9:30AM 
VOLUSIA COUNTY CONFERENCE ROOM 
 
MEETING OF THE SELECTION COMMITTEE 
FOR FINAL RANKING,       MAY 11, 2009  8:15 AM 
LAKE COUNTY CONFERENCE ROOM 
 
POSTING OF FINAL RANKING     MAY 11, 2009  10:00AM 
 
ANTICPATED START OF NEGOTIATIONS   MAY 14, 2009  10:00AM 
 
ANTICIPATED EXECUTION     June 15, 2009  9:00AM 
 
3)   SPECIAL ACCOMMODATIONS   
 
Any person with a qualified disability requiring special accommodations at a pre-reply conference, public meeting, 
oral presentation and/or opening shall contact the contact person at the phone number, e-mail address or fax number 
provided on the title page at least five (5) working days prior to the event. If you are hearing or speech impaired, 
please contact this office by using the Florida Relay Services which can be reached at 1 (800) 955-8771 (TDD). 



 

S P E C I A L      C O N D I T I O N S 
 
1)   MyFloridaMarketPlace 
 
Since July 1, 2003, the Department has been using the State of Florida’s web-based electronic procurement system, 
MyFloridaMarketPlace.  VENDORS MUST BE REGISTERED IN THE STATE OF FLORIDA’S 
MYFLORIDAMARKETPLACE SYSTEM BY THE TIME AND DATE THE TECHNICAL PROPOSALS ARE 
DUE OR THEY WILL BE CONSIDERED NON-RESPONSIVE.  All prospective Vendors that are not registered, 
should go to https://vendor.myfloridamarketplace.com/ to complete on-line registration, or call 1-866-352-3776 for 
assisted registration. 
 
2)   SCOPE OF SERVICES 
 
Details of the desired services to be provided by the Consultant are described in Exhibit “A”, Scope of Services, 
attached hereto and made a part hereof.   
 
3)  QUESTIONS & ANSWERS 
 
In accordance with section 287.057(24), Florida Statutes, respondents to this solicitation or persons acting on their 
behalf may not contact, between the release of the solicitation and the end of the 72-hour period following the 
agency posting the notice of intended award, excluding Saturdays, Sundays, and state holidays, any employee or 
officer of the executive or legislative branch concerning any aspect of this solicitation, except in writing to the 
procurement officer or as provided in the solicitation documents.  Violation of this provision may be grounds for 
rejecting a response. 
 
No negotiations, decisions, or actions will be initiated or executed by a Proposer as a result of any oral discussions 
with a State employee.  Only those communications which are in writing from the Department will be considered as 
a duly authorized expression on behalf of the Department. 
 
Except for the scopes of services meeting, all technical questions arising from this RFP must be submitted in 
writing as described below.  Questions must be received no later than the applicable time and date reflected on the 
Timeline. Proposers shall direct all questions to the Department by posting them to the Department’s website at the 
following URL address: http://www2.dot.state.fl.us/construction/d5/bidquestions.asp. Responses to questions will 
be posted to this website.   Questions posted after the applicable deadline stated in the Timeline will not be 
answered.  When, in the sole judgment of the Department, responses to questions require revisions to any 
procurement related document, an appropriate addendum will be issued. 
  
WRITTEN ADMINISTRATIVE QUESTIONS:  All questions regarding administrative aspects of the 
procurement process should be in writing and directed to the Purchasing Agent listed below. These questions and 
any answers will not be posted on the website listed above, but will be responded to directly, as appropriate. 
 

Christina Knox, Purchasing Agent 
Florida Department of Transportation 
District 5, Procurement Services M.S.#524 
719 South Woodland Boulevard. 
DeLand, FL 32720-6834 
Fax: (386) 736-5354 

  christin.knox@dot.state.fl.us 
 
4) CHANGES TO THE RFP (ADDENDA) 

 
Addenda will be provided directly to the Proposers.  Each Proposer must acknowledge the receipt of all addenda by 
signature and subsequent submission of the signed addenda via fax to the Department. 
 
  



 

5)   QUALIFICATIONS AND REQUIREMENTS 
 
In addition to the qualification requirements set forth in advertisement for this project, the following 
requirements apply:  
 
5.1 Prequalification Requirements for Subconsultants 
 

All subconsultants performing standard types of work covered by Rule Chapter 14-75, F.A.C., must be 
technically pre-qualified with the Department or have an application for pre-qualification under review at 
the time that they are proposed. Services that may be assigned to subconsultants must be approved in 
advance by the Department. 

     
5.2   Authorized To Do Business in the State of Florida 
 
In accordance with sections 607.1501, 608.501, and 620.1902, Florida Statutes, foreign corporations, foreign 
limited liability companies, and foreign limited partnerships must be authorized to do business in the State of 
Florida.  Such authorization must be obtained prior to posting of the intended award of the contract.  Failure to 
obtain the required authorization by the deadline will result in the Consultant being declared non-responsive and 
negotiations may be resumed with other short-listed Consultants. For authorization, contact: 
 
  Florida Department of State 
  Tallahassee, Florida  32399 
  (850) 245-6051 
 
5.3  Licensed to Conduct Business in the State of Florida    
 
If the business being provided requires that individuals be licensed by the Department of Business and Professional 
Regulation, such licenses must be obtained prior to posting of the intended award of the contract.  Failure to obtain 
the required authorization by the deadline will result in the Consultant being declared non-responsive and 
negotiations may be resumed with other short-listed Consultants. For licensing, contact: 
   

Florida Department of Business and Professional Regulation 
  Tallahassee, Florida  32399-0797 
  (850) 487-1395 
 
5.4 Disqualification 
 
Should the Department determine that the Proposal has material misrepresentations or that the size or nature of the 
Proposer's facilities or the number of experienced personnel (including technical staff) are not adequate to ensure 
satisfactory contract performance, the Department has the right to reject the Proposer and no longer consider it for 
this procurement. 
 
5.5  Restrictions on CEI Consultants 
 
A consultant under contract with the Department to perform CEI or material sampling and testing work on a project 
may not subcontract with the construction contractor on the same project. 
 
6)   DIVERSITY ACHIEVEMENT 
 
DISADVANTAGED BUSINESS ENTERPRISE (DBE) UTILIZATION 
 
The Department encourages DBE firms to compete for Department contractual services projects, and also 
encourages non-DBE and other minority consultants to use DBE firms as subconsultants.  The Department, its 
contractors, suppliers, and consultants shall take all necessary and reasonable steps to ensure that disadvantaged 
businesses have an opportunity to compete for and perform contract work for the Department in a 
nondiscriminatory environment.  The Department shall require its contractors, suppliers, and consultants to not 



 

discriminate on the basis of race, color, national origin, religion, gender, age, or disability in the award and 
performance of its contracts. 
 
Proposers are requested to indicate their intention regarding DBE participation on the Anticipated DBE 
Participation Statement and to submit that Statement with their Technical Proposal.   
 
Federal law requires states to maintain a database of all firms that are participating or attempting to participate in 
DOT-assisted contracts.  To assist the Department in this endeavor, Proposers are requested to submit Bidder’s 
Opportunity List with their Technical Proposal.  The list should include yourself as well as any prospective 
subconsultant that you contacted or who has contacted you regarding the project. 
 
To request certification or to locate DBEs, call the Department of Transportation’s Equal Opportunity Office at 
(850) 414-4747, or access an application or listing of DBEs on the Internet at 
www.dot.state.fl.us/equalopportunityoffice. 
 
7)   UNAUTHORIZED ALIENS 
 
The employment of unauthorized aliens by any contractor is considered a violation of Section 274A(e) of the 
Immigration and Nationality Act. If the contractor knowingly employs unauthorized aliens, such violation shall be 
cause for unilateral cancellation of the contract. 
 
8)   COSTS INCURRED IN RESPONDING 
 
This RFP does not commit the Department or any other public agency to pay any costs incurred by an individual 
firm, partnership, or corporation in the submission of a proposal or subsequent negotiations or to make necessary 
studies or designs for the preparation thereof, nor to procure or contract for any articles or services. 
 
9)  PROTEST OF RFP  SPECIFICATIONS 
 
Any person who is adversely affected by the contents of this RFP must file the following with the Department of 
Transportation, Clerk of Agency Proceedings, Haydon Burns Building, 650 Suwannee Street, Room #550, Mail 
Station #58 Tallahassee, FL 32399-0450. 
 
1. A written notice of protest within seventy-two (72) hours after the posting of the solicitation, and 
 
 2.  A formal written protest in compliance with Section 120.57(3), Florida Statutes, within ten (10) days of the 

date on which the written notice of protest is filed.   
 
Failure to file a protest within the time prescribed in section 120.57(3), Florida Statutes, or failure to post the bond 
or other security required by law within the time allowed for filing a bond shall constitute a waiver of proceedings 
under Chapter 120, Florida Statutes. 
 
10)  TECHNICAL REVIEW AND SELECTION COMMITTEE 
 
The Department will appoint a Technical Review Committee that will be composed of three (3) persons who 
collectively have experience and knowledge in contract procurement and the program area for which the 
contractual services are sought.  The committee will be involved in the reviews/evaluations, presentations, and 
recommendation for award.  The Technical Review Committee shall be assisted by a team of technical advisors 
with specific expertise required to review the Technical Proposals.  A Selection Committee will be established to 
make procurement decisions as set forth in this RFP.  
 
11)  SCOPE OF SERVICES MEETING 
 
The Department will convene a non-mandatory public meeting to provide an open forum for the Department to 
review the Scope of Services for this RFP and respond to questions from potential Proposers regarding the scope of 
services, RFP requirements, contractual requirements, method of compensation, and other conditions or 



 

requirements that may, in any manner, affect the work to be performed.  The scope of services meeting will be held 
at the date, time and location in the Timeline.  In the event that any discussions or questions at the scope of services 
meeting require, in the Department's opinion, official additions, deletions, or clarifications of any procurement 
document, the Department will issue a written summary of questions and answers or an addendum as the 
Department determines is appropriate.  No oral representations or discussions which take place at the scope of 
services meeting will be binding on the Department. 
 
12)  PROPOSAL FORMAT INSTRUCTIONS 
 
The Proposer must submit one (1) original, ten (10) copies and one (1) CD of the technical proposal which shall be 
divided into the sections described below.  Do not include price information in the technical proposal.  Except as 
noted below, the technical proposal shall be on 8-1/2” x 11” with a minimum font size of 11 point and minimum 
margins of 1” on all sides.  The Technical Proposal shall be a maximum of 18 single sided pages, including 
graphics, but excluding resumes and the copy of the prior Quality Assurance Plan, with individual section page 
limits as specified below.   
 
1.  EXECUTIVE SUMMARY (Maximum 3 pages) 
 
 The Proposer shall provide an Executive Summary that summarizes the Proposer's understanding of the scope of 
services and their approach to the project.   
 
2.  PROPOSER'S MANAGEMENT PLAN  
 
 The Proposer shall provide a management plan which contains the following information: 
 
 a. An organizational chart that shows the staffing plan for the project (Maximum 1 page) 
 

b. Discuss the qualifications of the Sr. Project Engineer, Project Administrators, Rail Safety 
Coordinator and Contract Support Specialist (Minimum 2 pages, Maximum 4 pages) 

 
c. Discuss the staffing methodology and explain how and why the staffing is efficient (Minimum 2 

pages, Maximum 4 pages) 
 
d. A staff hour estimate (Maximum 1 page, 11 x 17 sheet) 
 
e. A matrix showing your proposed personnel with their current required qualifications. Show only 

completed qualifications and confirmed registered classes. Do not show any un-registered classes.  
Add a column for current assignment with end date and availability (Maximum 1 page, 11 x 17 
sheet) 

 
f. Resumes for the following personnel: Sr. Project Engineer, Project Administrators, Rail Safety 

Coordinator and Contract Support Specialist.  Include reference contact names & numbers, and 
current assignments with end date and availability (Maximum 1 page for each resume) 
 

3.  QUALITY ASSURANCE PROGRAM (Minimum 2 pages, Maximum 4 pages, excluding copy of prior plan) 
 

   The Proposer shall describe the quality assurance program to be implemented for this project and shall supply a 
copy of a prior Quality Assurance Plan it has used on a previous rail project. 
 
13) COPYRIGHTED MATERIAL 
 
 Copyrighted material will be accepted as part of a reply only if accompanied by a waiver that will allow the 
Department to make paper and electronic copies necessary for the use of Department staff and agents.  It is noted 
that copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes.  Therefore, 
such material will be subject to viewing by the public, but copies of the material will not be provided to the public. 
 



 

14)  TRADE SECRETS 
 
The Consultant must include any materials it asserts to be trade secrets under Florida law in a separate bound 
document labeled "Attachment to Request for Proposal, Number (Insert Advertisement Number)-  Trade 
Secrets".  Any claim of confidentiality on materials placed elsewhere in the reply will be considered waived by the 
Consultant upon submission of the documents. 
 
15)  MAIL OR DELIVER REPLIES TO: (DO NOT FAX or E-MAIL) 
 

Christina Knox, Purchasing Agent 
Florida Department of Transportation 
District Five Procurement Services M.S.#524 
719 South Woodland Boulevard. 
DeLand, FL 32720-6834 
 

16)  MODIFICATIONS, RESUBMITTAL AND WITHDRAWAL 
 
Consultants may modify replies at any time prior to the reply due date.  Modifications must be submitted in the 
same format and manner as the original reply. 
 
17) RESPONSIVENESS  OF PROPOSALS  
 
17.1   Timeliness of Proposals 
 
Proposals will not be considered if not received by the Department on or before the date and time specified. 
 
17.2   Other Conditions 
 
Other conditions which may cause rejection of proposals include, but are not limited to, evidence of collusion 
among proposers, obvious lack of experience or expertise to perform the required work, failure to perform or meet 
financial obligations on previous contracts, being on the United States Comptroller General's List of Ineligible 
Contractors for Federally Financed or Assisted Projects, submissions of more than one proposal by a proposer, 
failure to utilize or complete prescribed forms, conditional proposals, incomplete proposals, indefinite or 
ambiguous proposals, improper and/or undated signatures, or failure to comply with any of the requirements 
contained in this RFP. 
 
17.3  Determination of Responsiveness 
 
All proposals will be reviewed by the Department’s Procurement Office for responsiveness. The final determination 
of responsiveness is reserved to the Selection Committee. 
 
17.4 Waiver of Irregularities  
 
The Department may waive minor informalities or irregularities in documents received where such is merely a 
matter of form and not substance.  Minor irregularities are defined as those that will not have an adverse effect on 
the Department's interest and will not affect the price of the proposals by giving a proposer an advantage or benefit 
not enjoyed by other proposers. 
 
18) INTERVIEWS 
 
The Department shall meet with each shortlisted Proposer for a formal 40-minute interview.  The Proposer will be 
allowed 5 minutes for introduction of their team.  The Department will then have 30 minutes to ask questions.  The 
Proposer will then have 5 minutes for a closing statement.  Proposers shall not engage in a formal presentation, 
utilize visual aids, or provide handouts.  Proposers shall bring no more than 9 people to participate in the interview.  
It is strongly recommended that the Proposer’s project manager be one of the 9 people and that the remainder 
include key technical staff members who will actually provide the services.  The purpose of the interview is for the 



 

Technical Review Committee to seek clarification and ask questions, related to the Technical Proposal of the 
Proposer.  The Question and Answer sessions will occur a minimum of one (1) week after the date the Proposals 
are due, and be part of the overall evaluation process.  The Department will terminate the interview promptly at the 
end of the allotted time. The Department may tape record or videotape all or part of the interview. The interview 
will not constitute discussions or negotiations. The short listed Proposers will not be permitted to ask questions of 
the Department except to ask for clarification of a question posed by the Department so that a proper response can 
be formulated.  No additional time will be allowed to research answers.  The Department will not make any 
decisions at the interview. 
 
19)   PROPOSAL EVALUATION AND RANKING 
 
19.1   Evaluation Process: 
 
The Procurement Office will distribute to each member of the Technical Review Committee a copy of each 
Technical Proposal.  The Technical Review Committee members will independently evaluate the Technical 
Proposals on the criteria established in the section below entitled "Criteria for Evaluation".  The Technical Review 
Committee will assign points, utilizing the technical evaluation criteria identified herein and complete a technical 
summary.  The results of the Technical Review Committee evaluation will be submitted to the Selection 
Committee.  The Selection Committee will review the Technical Review Committee evaluation results and adjust 
the points assigned as it deems appropriate and determine the final ranking of Proposers.   
 
19.2 Criteria for Evaluation 
 
Proposals will be evaluated and assigned points based on the scale shown below. Technical evaluation is the 
process of reviewing the Proposer's Executive Summary, Management Plan, and Quality Assurance  Program for 
understanding of project, qualifications, approach and capabilities, to determine the ranking of Proposers based on 
level of qualifications. Interviews will be evaluated based on presentation skills, quality of content, and overall 
effectiveness. 

  
The following is the point scale: 
    
        Point Value 

1. Executive Summary     30 
2. Management Plan      40 
3. Quality Assurance Program   10 
4.  Interview         20 

  
20)  POSTING OF DECISIONS 
 
20.1 The decision on the ranking of Proposers and intended award will be posted on the Professional Services 

Information System under the advertisement number corresponding to this project. 
 
20.2 Any Vendor who is adversely affected by the Department's ranking and intended award must file the 

following with the Department of Transportation, Clerk of Agency Proceedings, Haydon Burns Building, 
650 Suwannee Street, Room #550, Mail Station #58 Tallahassee, Fl 32399-0450: 

 
1. A written notice of protest within seventy-two (72) hours after posting of the ranking and intended 

award, and 
 

2. A formal written protest and protest bond in compliance with Section 120.57(3), Florida Statutes, 
within ten (10) days of the date on which the written notice of protest is filed.  The bond (a 
cashier’s check or money order will also be accepted) payable to the Department must be in an 
amount equal to one percent (1%) of the estimated contract amount based on the contract price 
submitted by the protestor. 

 
  Failure to file a protest within the time prescribed in Section 120.57(3), Florida Statutes, or failure to post 



 

the bond or other security required by law within the time allowed for filing a bond shall constitute a 
waiver of proceedings under Chapter 120, Florida Statutes  

 
20.3 - Inability to Post: 
 

If the Department is unable to post as defined above, the Department will notify all Consultants by 
electronic notification on the Florida Consultant Bid System or by mail, fax, and/or telephone.  The 
Department will provide further notification of any future posting. 

 
21)  NEGOTIATIONS 
 
After the Selection Committee has determined the final ranking of the Proposers, the Department will select one or 
more persons to negotiate a contract with the most qualified firm at compensation which the Department 
determines is fair, competitive, and reasonable.  Negotiations will begin with the highest ranked Proposer.  Should 
the Department be unable to negotiate a satisfactory contract with the highest ranked Proposer, negotiations with 
that Proposer will be formally terminated.  Negotiations shall then proceed with the remaining Proposers, one at a 
time, in the order of ranking, until a satisfactory contract is negotiated.  Negotiations with each of the remaining 
Proposers shall be formally terminated before proceeding with negotiations with the next ranked Proposer.  Should 
the Department be unable to negotiate a satisfactory contract with any of the Proposers, the Department may select 
additional Proposers in the order of their competence and qualifications and restart the process under this RFP with 
the newly selected Proposers, or, alternatively, the Department may initiate a new selection process or cancel this 
procurement.   
 
22)  EXECUTION OF THE CONTRACT 
 
The Department intends to execute a contract with the responsive and responsible Proposer whose proposal is 
determined to provide the highest quality services to the Department and with whom the Department is able to 
negotiate a contract at compensation which the Department determines is fair, competitive, and reasonable.  The 
Department reserves the right to accept or reject any or all proposals.  The Department is not obligated to execute a 
contract and may terminate this solicitation at any time. 
 
23)   CONTRACT DOCUMENT 
 
The Department’s “Standard Professional Services Agreement”, attached hereto and by this reference made a part 
hereof, will be the required contract form for this procurement.   
 
24)     ATTACHMENTS 
 

• DBE Participation Statement (Form No. 375-030-21)* 
• Bid Opportunity List (Form No. 375-040-62)* 
• Truth in Negotiation Certification, (Form No. 375-030-30)** 
• Certification for Disclosure of Lobbying activities on Federal Aid Contracts 

(Form No. 375-030-33)** 
• Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion for Federal Aid 

Contracts, (Form No. 375-030-32) ** 
• Exhibit A, Scope of Services page A-1 – A-29 
• Exhibit B, Method of Compensation page B1through B-6 
• Standard Professional Services Agreement and Terms (Form No. 375-030-12) 

 
*  Not Required Forms 
**Required Forms 



Contract No.

FDOT Financial ID No.(s)

F.A.P. No.

THIS AGREEMENT, made and entered into this day of , by and

between the STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION, an agency of the State of Florida, hereinfter called the

Department and

(F.E.I.D. No. ) of

authorized to conduct business in the State of Florida, hereinafter called the Consultant, agree as follows:

The Consultant and the Department mutually agree to abide by the Department's Standard Professional Services Agreement,
Terms, dated which are available as an appendix to this form in the Department's Professional Services

web site or from the Department's Office of Procurement.  The Standard Professional Services Agreement Terms, with the
exception of the following non-applicable sections:

are incorporated by reference and made a part of this Agreement.

1. SERVICES AND PERFORMANCE

A. The Department does hereby retain the Consultant to furnish certain services as described in Exhibit "A", attached 
hereto and made a part hereof, in connection with

(This date to be entered by DOT only)

PROCUREMENT
375-030-12

OGC - 02/08

February, 2008

STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

STANDARD PROFESSIONAL SERVICES AGREEMENT
Page 1 of 2

B. Unless changed by written agreement, the site for inspection of work referenced in Section 1.I of the Standard 
Professional Services Terms, will be

2. TERM

A. Unless otherwise provided herein or by Supplemental Agreement or Amendment, the provisions of this Agreement will 
remain in full force and effect through completion of all services required of the Consultant or a
from the date of execution of this Agreement, whichever occurs first.

B. Check applicable terms

The scheduled project services to be rendered by the Consultant will commence, subsequent to execution

The scheduled project services to be rendered by the Consultant will commence, subsequent to 
execution of this Agreement, on the date specified in the written notice to proceed from the Department's

which notice to proceed will become part of this Agreement. 
The Consultant will complete scheduled project services within months of the commencement
date specified in the notice to proceed or as modified by subsequent Amendment of Supplemental Agreement.

The project services to be rendered by the Consultant for each task assignment will commence, 
upon written notice from the Department's , and will be completed
within the time period specified in each task assignment. All services performed under this contract will be
completed within months from the date of this Agreement. The total fee for all accumulated task 
assignments may not exceed .

of this Agreement, on the date specified in the written notice to proceed from the Department's
which notice to proceed will become part of this Agreement.

The Consultant will complete scheduled project services within calendar days following completion
of the construction contract(s) with which consultant services are associated. The anticipated length of the 
consultant services is months.

.

.

year term



do do not

3. INSURANCE
The amount of liability insurance to be maintained by the Consultant in accordance with Section 4.B of the 
Standard Professional Services Agreement Terms is .

4. SUBCONTRACTS

The following subconsultants are authorized under this Agreement in accordance with Section 7.A. of the 
Standard Professional Services Agreement Terms:

5. COMPENSATION

The Department agrees to pay the Consultant compensation as detailed in Exhibit "B", attached hereto and made a part hereof.

6. MISCELLANEOUS

A. Reference in this Agreement to Director will mean the 

B. The services provided herein involve the expenditure of federal funds. In the event federal funds
are involved, Section 9 of the Standard Professional Services Agreement Terms is incorporated by reference.

C. The following attachments are hereby incorporated into this Agreement as part hereof as though fully set forth herein.

Page  A-1  through Page A- : Exhibit "A", Scope of Services

Page  B-1  through Page B- : Exhibit "B", Method of Compensation

              IN WITNESS WHEREOF, the parties have executed this Agreement by their duly authorized officers on the day, month 
and year set forth above.

Name of Consultant

BY:

Authorized Signature

(Print/Type)

Title:

(Print/Type)

BY:

STATE OF FLORIDA
DEPARTMENT OF TRANSPORTATION

Title:

FOR DEPARTMENT USE ONLY

APPROVED:

Professional Services Unit General Counsel Office

PROCUREMENT
375-030-12

OGC - 02/08

LEGAL REVIEW:

Page 2 of 2



Page A1 of 9

1. SERVICES AND PERFORMANCE

State of Florida Department of Transportation
STANDARD PROFESSIONAL SERVICES AGREEMENT TERMS

February, 2008

A. Before making any additions or deletions to the work described in the Agreement, and before undertaking any changes 
or revisions to such work, the parties will negotiate any necessary cost changes and will enter into a Supplemental 
Agreement covering such work and compensation. Reference herein to the Agreement will be considered to include any 
Supplemental Agreement.

B. In the performance of professional services, the Consultant will use that degree of care and skill ordinarily exercised by 
other similar professionals in the field under similar conditions in similar localities. The Consultant will use due care in 
performing its services and will have due regard for acceptable engineering standards and principles.  Consultant's 
standard of care shall not be altered by the application, interpretation, or construction of any other provision of this 
Agreement.

C. The Consultant agrees to provide project schedule progress reports in a format acceptable to the Department and at 
intervals established by the Department. The Department will be entitled at all times to be advised, at its request, as to 
the status of work being done by the Consultant and of the details thereof. Coordination will be maintained by the 
Consultant with representatives of the Department, or of other agencies interested in the project on behalf of the 
Department. Either party to the Agreement may request and be granted a conference.

D. All services will be performed by the Consultant to the satisfaction of the Director who will decide all questions, 
difficulties and disputes of any nature whatsoever that may arise under or by reason of the Agreement, the prosecution 
and fulfillment of the services hereunder and the character, quality, amount and value thereof; and the decision upon all 
claims, questions and disputes will be final and binding upon the parties hereto. Adjustments of compensation and 
contract time because of any major changes in the work that may become necessary or desirable as the work 
progresses will be subject to mutual agreement of the parties, and Supplemental Agreement(s) of such a nature as 
required will be entered into by the parties in accordance herewith.

In the event that the Consultant and the Department are not able to reach an agreement as to the amount of 
compensation to be paid to the Consultant for supplemental work desired by the Department, the Consultant will be 
obligated to proceed with the supplemental work in a timely manner for the amount determined by the Department to be 
reasonable. In such event, the Consultant will have the right to file a claim with the Department for such additional 
amounts as the consultant deems reasonable; however, in no event will the filing of the claim or the resolution or 
litigation thereof through administrative procedures or the courts relieve the Consultant from the obligation to timely 
perform the supplemental work.

E. In the event the work covered by this Agreement includes the preparation of construction plans, it is understood that the 
work may be divided into two or more construction projects by the Director and that, if this is done, the Consultant will 
supply construction plans for each project.

F. The Consultant is authorized to use the Department's computer facilities utilizing Department programs required for the 
performance of the services herein. The Consultant will identify the programs required and submit a written request to 
the Department's Project Manager for approval. 

G. All design work performed by the Consultant for projects where anticipated construction cost is one million dollars 
($1,000,000) or more will be subject to Value Engineering. The Department further reserves the right to subject projects 
of lesser construction cost to Value Engineering should the Department deem circumstances are present that warrant 
such a decision. Value Engineering may be performed at any stage of the design process. Unless specifically identified 
in the Agreement, the Consultant will not be required to perform the Value Engineering analysis.
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H. The Consultant will not be liable for use by the Department of plans, documents, studies or other data for any purpose 
other than intended by the terms of this Consultant Agreement.

I. All tracings, plans, specifications, maps, computer files and/or reports prepared or obtained under this Agreement, as 
well as all data collected, together with summaries and charts derived therefrom, will be considered works made for hire 
and will become the property of the Department upon completion or termination without restriction or limitation on their 
use and will be made available, upon request, to the Department at any time during the performance of such services 
and/or upon completion or termination of this Agreement. Upon delivery to the Department of said document(s), the 
Department will become the custodian thereof in accordance with Chapter 119, Florida Statutes. The Consultant will not 
copyright any material and products or patent any invention developed under this agreement. The Department will have 
the right to visit the site for inspection of the work and the products of the Consultant at any time.

A. Services required after completion of scheduled project services, including, but not limited to, design assistance,
construction assistance, and litigation assistance, will be completed within the term of this Agreement at written
direction of the department.  Supplemental Agreements may be negotiated for any post project schedule services
needed by the Department after scheduled project services.

TERM:2.

In the event it becomes impracticable or impossible for the Consultant to complete the expected services within the
term of this Agreement due to delays on the part of the department or circumstances beyond the control of the
Consultant, the Agreement may be extended.  An extension of the Agreement must be in writing.

B. In the event there are delays caused by the Department in approval of any of the materials submitted by the Consultant
or if there are delays occasioned by circumstances beyond the control and without fault or negligence of the
Consultant which delay the scheduled project completion date, the Department may grant an extension of time equal
to the aforementioned project schedule delay, as a minimum and not to exceed the Agreement term, by issuance of a
Time Extension Letter.  This letter will be for time only and does not include any additional compensation.

It will be the responsibility of the Consultant to ensure at all times that sufficient time remains in the Project Schedule
within which to complete the services on the project.  In the event there have been delays which would affect the
project completion date, the Consultant will submit a written request to the Department which identifies the reason(s)
for the delay, the amount of time related to each reason and specific indication as to whether or not the delays were
concurrent with one another.  The Department will review the request and make a determination as to granting all or
part of the requested extension.

In the event time for performance of the scheduled project services expires and the Consultant has not requested, or if
the Department has denied, an extension of the Project Schedule completion date; partial progress payments will be
stopped on the date time expires.  No payment shall be made for work performed after the Project Schedule
completion date until a time extension is granted or all work has been completed and accepted by the Department if
the Agreement term has not expired.

COMPENSATION:3.

Bills for fees or other compensation for services or expenses will be submitted to the Department in detail sufficient for
a proper preaudit and postaudit thereof.  The Department will render approval or disapproval of services within five
working days of the receipt of a written progress report unless otherwise stated in the Agreement.  The progress report
will be accompanied by an appropriate invoice.

A.
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B. The bills for any travel expenses, when authorized by terms of this Agreement and by the Department's Project
Manager, will be submitted in accordance with Section 112.061, Florida Statutes.

C. Records of costs incurred under terms of this Agreement will be maintained and made available upon request to the
Department at all times during the period of this Agreement and for three years after final payment for the work
pursuant to this Agreement is made.  Copies of these documents and records will be furnished to the Department
upon request.

D. Records of costs incurred will include the Consultant's general accounting records and the project records, together
with supporting documents and records, of the Consultant and all subconsultants performing work on the project, and
all other records of the Consultant and subconsultants considered necessary by the Department for a proper audit of
project costs.

E. The general cost principles and procedures for the negotiation and administration, and the determination or allowance
of costs under this Agreement will be as set forth in the Code of Federal Regulations, Titles 23, 48, 49, Rule Chapter
14-75, Florida Administrative Code, and other pertinent Federal and State Regulations, as applicable, with the
understanding that there is no conflict between State regulations and Federal regulations in that the more restrictive of
the applicable regulations will govern.

F. The Consultant should be aware of the following time frames.  Upon receipt, the Department has five (5) working days
to inspect and approve the goods and services, unless the Agreement specifies otherwise.  The Department has 20
days to deliver a request for payment (voucher) to the Department of Financial Services.  The 20 days are
measured from the latter of the date the invoice is received or the goods or services are received, inspected and
approved.

G. If a payment is not available within 40 days, a separate interest penalty at a rate established pursuant to Section
215.422, Florida Statutes, will be due and payable, in addition to the invoice amount, to the Consultant.  Interest
penalties of less than one dollar will not be paid unless the Consultant requests payment.  Invoices which have to be
returned to a Consultant because of Consultant preparation errors will result in a delay in the payment.  The invoice
payment requirements do not start until a properly completed invoice is provided to the Department.

H. A Vendor Ombudsman has been established within the Department of Financial Services.  The duties of this
individual include acting as an advocate for vendors who may be experiencing problems in obtaining timely payment(s)
from a state agency.  The Vendor Ombudsman may be contacted at (850) 413-5516 or by calling the Department of 
Financial Services Hotline at (877) 693-5236.

I. Except for issues arising from contract indemnification provisions, the Department will have the right to retain out of any
payment due the Consultant under this Agreement an amount sufficient to satisfy any amount due and owing to the
Department by the Consultant on any other Agreement between the Consultant and the Department.  The Department
may withhold payment on any invoice in the event that the Consultant is in default under any provision of this
Agreement or any other Agreement between the Consultant and the Department as of the time of processing the
invoice or as of the time payment is made available on the invoice.  This right to withhold will continue until such time
as the default has been cured, and, upon cure, the Department will have the right to retain an amount equal to the
damages suffered as a result of the default.

J. It is mutually agreed and understood that the following provision will be applicable to this Agreement if the
compensation to be paid to the Consultant, whether by lump sum or cost-plus-a-fixed-fee, will exceed the threshold
amount provided in Section 287.017, Florida Statutes, for CATEGORY FOUR.
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The Consultant hereby certifies, covenants and warrants that wage rates and other factual unit costs provided the 
Department to support the compensation are accurate, complete and current as of the date of this Agreement.  It is 
further agreed that the Agreement price will be adjusted to exclude any significant sums by which the Department 
determines the Agreement price was increased due to inaccurate, incomplete or non-current wage rates and other 
factual unit costs.  All such Agreement adjustments must be made within one year following the end of the Agreement.  
For this purpose, the end of the Agreement is the date of final billing or acceptance of the work by the Department, 
whichever is later.

K. The Department, during any fiscal year, will not expend money, incur any liability, or enter into any contract which, by
its terms, involves the expenditure of money in excess of the amounts budgeted as available for expenditure during
such fiscal year.  Any contract, verbal or written, made in violation of this subsection is null and void, and no money
may be paid on such contract.  The Department will require a statement from the comptroller of the Department that
funds are available prior to entering into any such contract or other binding commitment of funds.  Nothing herein
contained will prevent the making of contracts for periods exceeding one year, but any contract so made shall be
executory only for the value of the services to be rendered or agreed to be paid for in succeeding fiscal years.  
Accordingly, the Department's performance and obligation to pay under this Agreement is contingent upon an annual
appropriation by the Legislature.

INDEMNITY AND INSURANCE:4.

A. The Consultant will indemnify, defend, and hold harmless the Department and all of its officers, agents and employees
from any claim, loss, damage, cost, charge or expense arising out of any act, error, omission or negligent act by the
Consultant, its agents, employees, or subcontractors during the performance of the Agreement, except that neither the
Consultant, its agents, employees nor any of its subconsultants will be liable under this paragraph for any claim, loss,
damage, cost, charge or expense arising out of any act, error, omission or negligent act by the Department or any of
its officers, agents or employees during the performance of the Agreement.

When the Department receives a notice of claim for damages that may have been caused by the Consultant in the
performance of services required by the Consultant under this agreement, the Department will immediately forward the
claim to the Consultant.  The Consultant and the Department will evaluate the claim and report their findings to each
other within seven working days.  The Department and the Consultant will jointly discuss options in defending the
claim.  After reviewing the claim, the Department will determine whether to require the participation of the Consultant in
the defense of the claim or to require that the Consultant defend the Department in such claim as described in this
section.  The Department's failure to notify the Consultant of a claim within seven days will not release the Consultant
from any of the requirements of this section upon subsequent notification by the Department to the Consultant of the
claim.  The Department and the Consultant will pay their own cost for the evaluation, settlement negotiations and trial,
if any.  However, if only one party participates in the defense of the claim at trial, that party is responsible for all costs,
but if the verdict determines that there is joint responsibility the costs and liability for damages will be shared in the
same percentage as that judicially established.

B. The Consultant will have and maintain during the term of this Agreement, a professional liability insurance policy or
policies, or an irrevocable letter of credit established pursuant to Chapter 675 and Section 337.106, Florida Statutes,
with a company or companies authorized to do business in the State of Florida, affording professional liability coverage
for the professional services to be rendered in accordance with this Agreement in the amount specified in the
Agreement.

The parties agree that 1% of the total compensation to the Consultant for performance of this Agreement is the
specific consideration from the Department to the Consultant for the Consultant's indemnity agreement.
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COMPLIANCE WITH LAWS:5.

A. All final plans, documents, reports, studies and other data prepared by the Consultant shall bear the  professional's
seal/signature, in accordance with the applicable Florida Statute that governs and Administrative Rules promulgated by
the Department of Business and Professional Regulation, and guidelines published by the Department, in effect at the
time of execution of this Agreement.  In the event that changes in the Statute or Rules create a conflict with the
requirements of the published guidelines, requirements of the Statute and/or Rules shall take precedence.

B. Chapter 337.162 Florida Statutes applies as follows:

(1) If the Department has knowledge or reason to believe that any person has violated the provisions of state
professional licensing laws or rules, it will submit a complaint about the violations to the Department of
Business and Professional Regulation.  The complaint will be confidential.

(2) Any person who is employed by the Department and who is licensed by the Department of Business and
Professional Regulation and who, through the course of his employment, has knowledge to believe that any
person has violated the provisions of state professional licensing laws or rules will submit a complaint about
the violations to the Department of Business and Professional Regulation.  Failure to submit a complaint
about the violations may be grounds for disciplinary action pursuant to Chapter 455 and the state licensing
law applicable to that licensee.  The complaint will be confidential.

(3) Any confidential information submitted to the Department of Business and Professional Regulation will remain
confidential pursuant to Chapter 455 and applicable state law.

C. The Consultant will comply with all federal, state and local laws and ordinances applicable to the work or payment for
work thereof, and will not discriminate on the grounds of race, color, religion, sex, national origin, age or disability in the
performance of work under this Agreement.

D. The Consultant warrants that the Consultant has not employed or retained any company or person, other than a bona
fide employee working solely for the Consultant, to solicit or secure this Agreement, and that he has not paid or agreed
to pay any person, company, corporation, individual, or firm any fee, commission, percentage, gift or any other
consideration, contingent upon or resulting from the award or making of this Agreement.  It is understood and agreed
that the term "fee" shall also include brokerage fee, however denoted.  For the breach or violation of this Paragraph,
the Department shall have the right to terminate this Agreement without liability, and, at its discretion, to deduct from
the contract price, or otherwise recover, the full amount of such fee, commission, percentage, gift or consideration.

E. The Consultant shall allow public access to all documents, papers, letters, or other material subject to the provisions of
Chapter 119, Florida Statutes, and made or received by the Consultant in conjunction with this Agreement.  Failure by
the Consultant to grant such public access shall be grounds for immediate unilateral cancellation of this Agreement by
the Department.

F. The Consultant agrees that it will make no statements, press releases or publicity releases concerning this Agreement
or its subject matter or otherwise disclose or permit to be disclosed any of the data or other information obtained or
furnished in compliance with this Agreement, or any particulars thereof, during the period of the Agreement, without
first notifying the Department and securing its consent in writing.  The Consultant also agrees that it will not publish,
copyright or patent any of the data developed under this Agreement, it being understood that such data or information
is the property of the Department.  

G. Consultant covenants and agrees that it and its employees will be bound by the standards of conduct provided in
applicable Florida Statutes and applicable rules of the Department of Business and Professional Regulation as they
relate to work performed under this Agreement. Consultant further covenants and agrees that when a former state
employee is employed by the Consultant, the Consultant will require that strict adherence by the former state employee
to Florida Statutes 112.313(9) and 112.3185 is a condition of employment of said former state employee. These
statutes will by reference be made a part of this Agreement as though set forth in full.  Consultant agrees to
incorporate the provisions of this paragraph in any subcontract into which it might enter with reference to the work
performed pursuant to this Agreement.
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H. A person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime
may not submit a bid on a contract to provide any goods or services to a public entity, may not submit a bid on a
contract with a public entity for the construction or repair of a public building or public work, may not submit bids on
leases of real property to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor,
or consultant under a contract with any public entity, and may not transact business with any public entity in excess of
the threshold amount provided in Section 287.017, for CATEGORY TWO for a period of 36 months from the date of
being placed on the convicted vendor list.

TERMINATION AND DEFAULT6.

I. The Department will consider the employment by any contractor of unauthorized aliens a violation of Section 274A(e)
of the Immigration and Nationality Act.  Such violation will be cause for unilateral cancellation of this Agreement, by the
Department,  if the Consultant knowingly employs unauthorized aliens.

J. DISCRIMINATION:  An  entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid
on a contract to provide goods or services to a public entity, may not submit a bid on a contact with a public entity for
the construction or repair of a public building or public work, may not submit bids on leases of real property to a public
entity, may not award or perform work as a contractor, supplier, subcontractor, or consultant under contract with any
public entity, and may not transact business with any public entity.

A. The Department may terminate this Agreement in whole or in part at any time the interest of the Department requires
such termination, as follows:

(1) If the Department determines that the performance of the Consultant is not satisfactory, the Department may
notify the Consultant of the deficiency with the requirement that the deficiency be corrected within a specified
time; but not less than 10 days.  Otherwise the Agreement will be terminated at the end of such time or thirty
(30) days whichever is sooner.

(2) If the Department requires termination of the Agreement for reasons other than unsatisfactory performance of
the Consultant, the Department will notify the Consultant of such termination, with instructions as to the
effective date of work stoppage or specify the stage of work at which the Agreement is to be terminated.

(3) If the Agreement is terminated before performance is completed, the Consultant will be paid for the work
satisfactorily performed.  Payment is to be on the basis of substantiated costs, not to exceed an amount
which is the same percentage of the contract price as the amount of work satisfactorily completed is a
percentage of the total work called for by the Agreement.  

B. The Department reserves the right to cancel and terminate this Agreement in the event the Consultant or any
employee or agent of the Consultant is convicted for any crime arising out of or in conjunction with any work being
performed by the consultant for or on behalf of the Department, without penalty. It is understood and agreed that in the
event of such termination, all tracings, plans specifications, computer files, maps, and data prepared or obtained under
this Agreement will immediately be turned over to the Department .   The Department reserves the right to terminate or
cancel this Agreement in the event the Consultant will be placed in either voluntary or involuntary bankruptcy or an
assignment be made for the benefit of creditors.  The Department further reserves the right to suspend the
qualifications of the Consultant to do business with the Department upon any such conviction. 

ASSIGNMENT AND SUBCONTRACTORS7.

A. The Consultant will maintain an adequate and competent professional staff so as to enable Consultant to timely
perform under this Agreement and must be authorized to do business within the State of Florida and may associate
with it such subconsultants, for the purpose of its services hereunder, without additional cost to the Department, other
than those costs negotiated within the limits and terms of this Agreement.  The Consultant is fully responsible for
satisfactory completion of all subcontracted work.  The Consultant, however, will not sublet, assign or transfer any
work under this Agreement to other than subconsultants specified in the Agreement without the written consent of the
Department.  
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MISCELLANEOUS8.

B. The Consultant must state in all subcontracts that services performed by any such subconsultant will be subject to the
Professional Consultant Work Performance Evaluation System as defined in Chapter 14-75, Florida Administrative
Code.

C. The following provision is hereby incorporated in and made a part of this Agreement when the services provided herein
do not involve the expenditure of Federal funds:

It is expressly understood and agreed that any articles which are the subject of, or required to carry out this contract 
will be purchased from the Corporation identified under Chapter 946, Florida Statutes, in the same manner and under
the same procedures set forth in Section 946.515(2) and (4), Florida Statutes; and for purposes of this contract  the
person, firm, or other business entity carrying out the provisions of this contract will be deemed to be substituted for
this agency  insofar as dealings with such Corporation.

The Corporation referred to in the above paragraph is Prison Rehabilitative Industries and Diversified Enterprises, Inc. 
Available pricing, products, and delivery schedules may be obtained by contacting:

PRIDE of Florida  (Attn:  Bid Administrator)
2720 Blairstone Road, Suite G
Tallahassee, Florida  32301
Telephone:  (904) 487-3774

A. All words used herein in the singular form will extend to and include the plural.  All words used in the plural form wil
extend to and include the singular.  All words used in any gender will extend to and include all genders.

B. In the event that a court of valid jurisdiction finally determines that any provision of this Agreement is illegal or
unenforceable, this Agreement will be construed as not containing such provision, and all other provisions which are
otherwise lawful will remain in full force and effect, and to this end the provisions of this Agreement are declared to be
severable.

C. There are no understandings or agreements except as herein expressly stated.

D. This Agreement will be governed by and construed in accordance with the laws of the State of Florida.

E. In any legal action related to this Agreement, instituted by either party, Consultant hereby waives any and all privileges
and rights it may have under chapter 47 and Section 337.19, Florida Statutes, relating to venue, as it now exists or
may hereafter be amended, and any and all such privileges and rights it may have under any other statute, rule or case
law, including, but not limited to those grounded on convenience.  Any such legal action may be brought in the
appropriate Court in any county chosen by the Department and in the event that any such legal action is filed by
Consultant, Consultant hereby consents to the transfer of venue to the county chosen by the Department upon the
Department filing a motion requesting the same.

TERMS FOR FEDERAL AID CONTRACTS (APPENDIX I):9.

A. It is understood and agreed that all rights of the Department relating to inspection, review, approval, patents,
copyrights, and audit of the work, tracing, plans, specifications, maps, data, and cost records relating to this
Agreement shall also be reserved and held by authorized representatives of the United States of America.

The following terms apply to all contracts in which it is indicated in Section 6.B of the Standard Professional Services
Agreement that the services involve the expenditure of federal funds:

B. It is understood and agreed that, in order to permit federal participation, no supplemental agreement of any nature may
be entered into by the parties hereto with regard to the work to be performed hereunder without the approval of
U.S.D.O.T., anything to the contrary in this Agreement not withstanding.

C. Compliance with Regulations:  The Consultant shall comply with the regulations of the U.S. Department of
Transportation relative to nondiscrimination in federally-assisted programs of the U.S. Department of Transportation
(Title 49, Code of Federal Regulations, Part 21, hereinafter referred to as the Regulations), which are herein
incorporated by reference and made a part of the contract.
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D. Nondiscrimination:   The Consultant, with regard to the work performed by him after award and prior to completion of
the contract work, will not discriminate on the grounds of race, color, religion, sex or national origin in the selection and
retention of subcontractors, including procurements of material and leases of equipment.  The consultant will not
participate either directly or indirectly in the discrimination prohibited by Section 21.5 of the program set forth in
Appendix B of the Regulations.

1. withholding of payments to the Consultant under the contract until the Consultant complies and/or

E. Solicitations for Subcontracts, Including Procurements of Materials and Equipment:  In all solicitations made by
competitive bidding or negotiation made by the Consultant for work to be performed under a subcontract, including
procurements of materials and leases of equipment, each potential subcontractor, supplier or lessor shall be notified by
a consultant of the consultant's obligations under this contract and the regulations relative to nondiscrimination on the
grounds of race, color, religion, sex, or national origin.

F. Information and Reports:  The Consultant will provide all information and reports required by the Regulations, or orders
and instructions issued pursuant thereto, and will permit access to its books, records, accounts, other sources of
information, and its facilities as may be determined by the Department or U.S. Department of Transportation to be
pertinent to ascertain compliance with such Regulations, orders and instructions.  Where any information required of
the Consultant is in the exclusive possession of another who fails or refuses to furnish this information, the Consultant
shall certify to the Department, or the U.S. Department of Transportation, as appropriate, and shall set forth what
efforts it has made to obtain the information.

G. Sanctions of Noncompliance:  In the event of the Consultant's noncompliance with the nondiscrimination provisions of
this contract, the State of Florida Department of Transportation shall impose such contract sanctions as it or the U.S.
Department of Transportation may determine to be appropriate, including, but not limited to,

2. cancellation, termination or suspension of the contract, in whole or in part.

H. Incorporation or Provisions:  The Consultant will include the provisions of Paragraph A through H in every subcontract,
including procurements of materials and leases of equipment unless exempt by the Regulations, order, or instructions
issued pursuant thereto.  The Consultant will take such action with respect to any subcontract or procurement as the
State of Florida Department of Transportation or the U.S. Department of Transportation may direct as a means of
enforcing such provisions, including sanctions for noncompliance; provided, however, that, in the event a Consultant
becomes involved in, or is threatened with, litigation with a subcontractor or supplier as a result of such direction, the
Consultant may request the State to enter into such litigation to protect the interests of the State, and, in addition, the
Consultant may request the United States to enter into such litigation to protect the interests of the United States.

I. Interest of Members of Congress:  No member of or delegate to the Congress of the United States shall be admitted to
any share or part of this contract or to any benefit arising therefrom.

J. Interest of Public Officials:  No member, officer, or employee of the public body or of a local public body during his
tenure or for one year thereafter shall be any interest, direct or indirect, in this contract or the proceeds thereof.  For
purposes of this provision, public body shall include municipalities and other political subdivisions of States; and public
corporations, boards, and commissions established under the laws of any State.

K. Participation by Minority Business Enterprises:  The Consultant shall agree to abide by statements in Paragraph (1)
and (2) which follow.  These statements shall be included in all subsequent agreements between the Consultant and
any subconsultant or contractor.

1. "Policy:  It is the policy of the Department of Transportation that minority business enterprises as defined in 49
CFR Part 23 shall have the maximum opportunity to participate in the performance of contracts financed in
whole or in part with Federal funds under this agreement.  Consequently, the MBE requirements of 49 CFR
Part 23 apply to this agreement."

2. "MBE Obligation:  The recipient or its contractor agrees to ensure that minority business enterprises, as
defined in 49 CFR Part 23, have the maximum opportunity to participate in the performance of contracts and
subcontracts financed in whole or in part with Federal funds provided under this agreement.  In this regard, all
recipients or contractors shall take all necessary and reasonable steps in accordance with 49 CFR Part 23 to
ensure that minority business enterprises have the maximum opportunity to compete for and perform
contracts.  Recipients and their contractors shall not discriminate on the basis of race, color, national origin, or
sex in the award and performance of DOT-assisted contracts."
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L. It is mutually understood and agreed that the willful falsification, distortion or misrepresentation with respect to any facts 
related to the project(s) described in this Agreement is a violation of the Federal Law. Accordingly, United States Code, 
Title 18, Section 1020, is hereby incorporated by reference and made a part of this Agreement.

M. It is understood and agreed that if the Consultant at any time learns that the certification it provided the Department in 
compliance with 49 CFR, Section 23.51, was erroneous when submitted or has become erroneous by reason of 
changed circumstances, the Consultant shall provide immediate written notice to the Department. It is further agreed 
that the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier 
Covered Transaction" as set forth in 49 CFR, Section 29.510, shall be included by the Consultant in all lower tier covered 
transactions and in all aforementioned federal regulation.

N. The Department hereby certifies that neither the consultant nor the consultant's representative has been required by the 
Department, directly or indirectly as an express or implied condition in connection with obtaining or carrying out this 
contract, to  

1. employ or retain, or agree to employ or retain, any firm or person, or

2. pay, or agree to pay, to any firm, person, or organization, any fee, contribution, donation, or consideration of any kind;

O. The Consultant hereby certifies that it has not:

The Department further acknowledges that this agreement will be furnished to a federal agency, in connection with this 
contract involving participation of Federal-Aid funds, and is subject to applicable State and Federal Laws, both criminal 
and civil.

1. employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration, any firm or 
person (other than a bona fide employee working solely for the above contractor) to solicit or secure this contract;

2. agreed, as an express or implied condition for obtaining this contract, to employ or retain the services of any firm or 
person in connection with carrying out this contract; or

The consultant further acknowledges that this agreement will be furnished to the State of Florida Department of 
Transportation and a federal agency in connection with this contract involving participation of Federal-Aid funds, and is 
subject to applicable State and Federal Laws, both criminal and civil.

3. paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working solely for the 
above contractor) any fee contribution, donation, or consideration of any kind for, or in connection with, procuring or 
carrying out the contract.
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DRAFT 
 

EXHIBIT “B” 
 

METHOD OF COMPENSATION 
 

CEI GROUP 105 
CENTRAL FLORIDA COMMUTER RAIL TRANSIT 

Orange, Seminole, Volusia Counties 
 

FINANCIAL PROJECT NUMBERS: 412994-4, 412994-3, 423446-2,  
423446-3, 423446-8 

1.0 PURPOSE 
 

This exhibit defines the method and limits of compensation to be made to the Consultant for 
the services described in Exhibit “A” (Scope of Services) and the method by which payments 
will be made. 
 
 

2.0 COMPENSATION 
 

 
For satisfactory completion of authorized services as detailed in Exhibit “A” (Scope of Services) 
of this Agreement, the Department will pay the Consultant a Total Maximum Limiting Amount 
not to exceed $XXX.00.  It is agreed that this amount will be the limit of all compensation due 
the Consultant for completion of the authorized services detailed in Exhibit “A”. 

 
 

During the specified contract period at the discretion of the Department, additional CEI projects 
that are located in Osceola, Orange, Seminole or Volusia counties may be negotiated at the 
established contract rates and added to the contract with a supplemental amendment. 

 
2.1 Summary of Compensation 

 
The total maximum limiting amount will include the elements as defined in Table 1 on 
page B-2 
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Table 1 
Compensation Elements, CEI Group 105 

County: Orange Seminole Volusia Osceola   

Project Description:         
Contract 

Financial ID No.:         Totals 
Salary Related Costs (LA-3),# * Defined Salary Rates in Table 5B subject to the 
Multipliers in Table 5A 
  $0 $0 $0 $0  $0 
Fixed Fee/Operating Margin (LS-12) #, Percent of raw Salaries, Balance at end 
  $0 $0 $0 $0  $0 
Direct Expenses (LS-12) #, Percent of raw Salaries, Balance at end 
  $0 $0 $0 $0  $0 
ITS Services (LA-4) #, Defined Loaded Hourly Rates , Table 6 
  $0 $0 $0 $0  $0 
Geotechnical Services (LA-4) #, Defined Loaded Hourly Rates , Table 6 
  $0 $0 $0 $0  $0 
Survey Services (LA-4) #, Defined Loaded Hourly Rates , Table 6 
  $0 $0 $0 $0  $0 

TOTAL MAXIMUM 
LIMITING AMOUNT $0 $0 $0 $0  $0 
# Estimated amount for project management 
purposes only 

 
Table 1 Notes 
LA = Limiting Amount and LS = Lump Sum 
* includes all costs other than Fixed Fee and Direct Expenses: Direct Labor, Overhead, FCCM, 
Premium Overtime 
# indicates an estimated, non-binding limit which is provided for project management purposes. 
The defined elements of this Agreement do not involve the purchase of Tangible Personal Property as 
defined in Section 273.02 Florida Statutes. 
 
The defined elements of this Agreement do not involve the purchase of Tangible Personal 
Property as defined in Section 273.02 Florida Statutes. 
 

2.2 Details of Compensation 
 

LUMP SUM ELEMENTS 
 

Fixed Fee (LS-12): The Consultant will receive progress payments based on the 
percentages provided in Table 4 of Section 5.0.  Payments will be the tabulated 
percentage applied to approved direct salaries and wages, exclusive of 
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premium overtime. Any balance remaining upon completion and approval of 
project services will be due at that time. 
 
Direct Expenses (LS-12):  The Consultant will receive progress payments based 
on the percentages provided in Table 4 of Section 5.0.  Payments will be the 
tabulated percentage applied to approved direct salaries and wages, exclusive 
of premium overtime. Any balance remaining upon completion and approval of 
project services will be due at that time. 
 
LIMITING AMOUNT ELEMENTS 

 
For the following elements which are established as limiting amounts, the 
Department will compensate the Consultant for all reasonable, allocable and 
allowable costs incurred in the categories defined below.  The reasonableness, 
allocability and allowability of compensation sought under this Agreement are 
expressly made subject to the terms of this Agreement; Federal Acquisition 
Regulations; Office of Management and Budget Circulars A-21, A-87, A-102, A-
110; and any pertinent Federal and State law. 
 
Salary Related Costs (LA-3):  Subject to the established limiting amount, the 
Consultant will receive progress payments for direct salaries and wages for 
actual time expended by personnel in the performance of authorized work 
during the billing period at the contract rates established in Table 5 of Section 
5.0.   
 
Direct salaries and wages include both straight time payments and all overtime 
payments made to an employee based on a forty-hour work week.  Overtime 
costs shall be divided into straight overtime and premium overtime costs.  
Straight overtime cost is the portion of overtime compensation paid to an 
employee at the regular hourly rate.  Premium overtime cost is the portion of 
overtime compensation paid in excess of the regular hourly rate.  Overtime shall 
be authorized only for Senior Inspectors, Inspectors and Inspector’s Aides.  All 
overtime must be authorized in advance in writing by the Department.  Only 
________________________________are authorized for direct reimbursement 
of premium overtime as part of this compensation element. 
 
Administrative overhead and fringe benefit costs will be applied to approved 
straight time salary and wage costs at the combined overhead rates provided in 
Table 5 in Section 5.0.  Straight time is the amount paid an employee excluding 
any premium overtime costs. 
 
The Consultant will receive compensation for allowable Facilities Capital Cost of 
Money (FCCM) in association with salaries.  FCCM will be calculated as a 
percentage of chargeable direct salary and wages with the exception of 
premium overtime costs at the rates provided in Table 5 of Section 5.0. 

 
Survey Services (LA-4):  Subject to the established limiting amount, the 
Consultant will be compensated for these services based on the billing rates 
provided in Table 6 of Section 5.0.  No multipliers will be applied to these rates.  
Payment for such services will be based on approved time incurred during the  
billing period. 

 
 

3.0 INVOICING PROCEDURE 
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The Consultant will be eligible for progress payments under this agreement at intervals 
not less than monthly or when individual tasks or mileposts defined in this agreement 
are completed or reached. 
 
Invoices for this agreement will be prepared by the Consultant and submitted to the 
Department through the Department’s Consultant Invoice Transmission System.  The 
invoices will be supported by such information as may be required by the Department 
procedures to substantiate the charges being invoiced.  The Consultant will maintain 
for this purpose a cost accounting system that is acceptable to the Department.    
 
If requested by the Department, the final invoice for this agreement will be 
accompanied by a certified job cost summary report generated by the accounting 
system.  The report will include at a minimum the total number of hours and salary cost 
actually charged to the project, the total direct vehicle expense, the total miscellaneous 
direct expense, and total sub-consultant cost charged to the project. 

 
   Monthly, at the time of invoice submittal, the CONSULTANT will report subconsultant 

payments through the Department’s Equal Opportunity Reporting System on the 
Internet. Failure to submit a properly completed report may be cause for rejection of 
the invoice.  Within thirty days after receipt of final payment, the Consultant will submit 
a final subconsultant payment report.  The Consultant will pay all subconsultants their 
proportionate share of payments received from the Department within thirty days of the 
Consultant’s receipt of payment from the Department. 
 
The Department will render a decision on the acceptability of services within ten 
working days of receipt of either the services or invoice, which ever is later.  The 
Department reserves the right to withhold payments for work not completed, or work 
completed unsatisfactorily, or work that is deemed inadequate or untimely by the 
Department.  Any payment withheld will be released and paid to the Consultant 
promptly when work is subsequently performed. 
 
 

4.0 PROJECT CLOSEOUT 
   
4.1 Final Audit 
 

If requested, the Consultant will permit the Department to perform or have 
performed, an audit of the records of the Consultant and any or all 
subconsultants to support the compensation paid the Consultant.  The audit will 
be performed as soon as practical after completion and acceptance of the 
contracted services.  In the event funds paid to the Consultant under this 
Agreement are subsequently properly disallowed by the Department because of 
accounting errors or charges not in conformity with this Agreement, the 
Consultant agrees that such disallowed amounts are due to the Department 
upon demand.  Further, the Department will have the right to deduct, from any 
payment due the Consultant under any other contract, any amount due the 
Department. 

 
4.2 Certificate of Completion 
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If necessary, a Certificate of Completion will be prepared for execution by both 
parties stating the total compensation due the Consultant, the amount 
previously paid, and the difference. 
 
Upon execution of the Certificate of Completion, the Consultant will submit 
either a termination invoice for an amount due or a refund to the Department for 
the overpayment, provided the net difference is not zero. 

 
5.0 COMPENSATION RATES 

 
The following tables are provided for definition of contractual rates.  Table numbers, 
other than Table 1, not listed are not included in this document. 
 

 Table 4   SALARY MULTIPLIERS 
Tables 5A & 5B  MULTIPLIERS FOR RATES AND CONTRACT RATES 
Table 6  LOADED BILLING RATES 
 

Table 4 
SALARY MULTIPLIER 

 
These rates are fixed and not subject to audit adjustment during the term of the 
agreement. 

 
CONSULTANT 

 
OPERATING 
MARGIN % 

 
 FIELD 
EXPENSE % 

   
   
   
   
   

 
 
 

Table 5A 
UNLOADED HOURLY RATES 

A. Multipliers for Rates 
These rates are fixed and not subject to audit adjustment during the term of the 
agreement. 

CONSULTANT 
FIELD FCCM 

OVERHEAD 
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    Table 5B.  Contract Rates 

CONSULTANT JOB CLASS 
Hourly Rates 

 
 CEI Senior Project Engineer 

CEI Project Administrator 
CEI Contract Support 
Specialist 
CEI Senior Inspector 
CEI Inspector 
CEI Clerk 
CEI Inspector Aide 

TABLE 6 
LOADED BILLING RATES 

No multipliers will be added to these rates. 
 

CONSULTANT ITEM UNIT 
BILLING RATES 

 

 
2 Person Survey Crew Hour 
3 Person Survey Crew Hour 
4 Person Survey Crew Hour 



EXHIBIT "A" 

CONSTRUCTION ENGINEERING AND INSPECTION 

SCOPE OF SERVICES 

FOR

CENTRAL FLORIDA COMMUTER RAIL TRANSIT 

Financial Project ID(s): 

412994-3 

412994-4 

423446-2 

423446-3 

423446-8 

This CEI contract is contingent upon execution of the all CSX agreements, (issuance of the 
Design Build Notice to Proceed for Construction); approval of the Full Funding Grant 

Agreement from the Federal Transit Administration; and approval of budget and 
appropriation of funds by the Florida Legislature and Governor.
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SCOPE OF SERVICES 
CONSTRUCTION ENGINEERING AND INSPECTION

1.0 PURPOSE: 

This scope of services describes and defines the Construction Engineering and Inspection 
(CEI) services which are required for contract administration, inspection, and materials 
sampling and testing for the construction projects listed below. 

2.0 SCOPE:

The Consultant shall be responsible for providing services as defined in this Scope of 
Services, the referenced Department manuals, and procedures. 

The projects for which the services are required are: 

Financial Project IDs: 412994-4 
Description:  Central Florida Commuter Rail Transit 
   From Ft. Florida Road to Sand Lake Road 
   Civil, Systems, and Track Work 
County:  Volusia, Seminole, Orange 

Financial Project IDs: 412994-3 
Description:  Central Florida Commuter Rail Transit Stations 
County:   Volusia, Seminole, Orange 

Financial Project IDs: 423446-2 
Description:  Central Florida Commuter Rail Transit Long Lead Item 

Procurement – Rail 
County:   Volusia, Seminole, Orange 

Financial Project IDs: 423446-3 
Description:  Central Florida Commuter Rail Transit Long Lead Item 

Procurement – Ties 
County:   Volusia, Seminole, Orange 

 Financial Project IDs: 423446-8 
Description:  Central Florida Commuter Rail Transit Long Lead Item 

Procurement – Ticket Vending Machines (TVM) 
County:   Volusia, Seminole, Orange 

The Consultant shall exercise their independent professional judgment in performing their 
obligations and responsibilities under this Agreement. Pursuant to Section 4.1.4 of the 
Construction Project Administration Manual (CPAM), the authority of the Consultant’s lead 
person, such as the Senior Project Engineer, and the Consultant’s Project Administrator shall 
be identical to the Department’s Resident Engineer and Project Administrator respectively 
and shall be interpreted as such.
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Services provided by the Consultant shall comply with Department manuals, procedures, and 
memorandums in effect as of the date of execution of the Agreement unless otherwise 
directed in writing by the Department. Such Department manuals, procedures, and 
memorandums are found at the State Construction Office’s website. 

The Consultants shall fully understand and enforce the provisions of the following 
documents: 

(1) American Rail Engineering Maintenance of Way Agreement (AREMA) 

(2) Applicable FRA Regulations 

(3) Applicable FTA Full Funding Grant Agreement (FFGA) Requirements. 
This document will be provided when available. 

(4) Central Florida Operating and Management Agreement between FDOT 
and CSX Transportation 

(5) CFCRT Safety and Security Management Plan 

(6) Contract for Sale and Purchase between FDOT and CSX Transportation  

(7) CSX Transportation Safety Rules 

(8) Design Build Request for Proposal (RFP) 

(9) Design Criteria 

(10) Environmental Resource Permit (ERP) 

(11) Maintenance of Way Requirements 

(12) Procurement Documents for Long Lead Items (Ties, Rail and Ticket 
Vending Machines).  This document will be provided when available. 

(13) Risk Mitigation Plan 

(14) Safety and Security Availability Requirements  

(15) Safety and Security Certification Plans 

(16) Safety Integration Plan 

(17) Signal and Route Aspect Chart 

(18) Transition Agreement between FDOT and CSX Transportation  

(19) Other CFCRT Related Agreements 

On a single Construction Contract, it is a conflict of interest for a professional firm to receive 
compensation from both the Department and the Contractor either directly or indirectly. 
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Other projects developing within geographical area of Volusia, Seminole, Orange, Osceola 
counties may be added at the Department’s discretion.  The Consultant must perform to the 
satisfaction of the Department’s representatives for consideration of additional CEI services. 

3.0 LENGTH OF SERVICE:

The Consultant’s services for each Construction Contract shall begin upon written 
notification to proceed by Department. 

The Consultant Senior Project Engineer will track the execution of the Construction Contract 
such that the Consultant is given timely authorization to begin work. While no personnel 
shall be assigned until written notification by the Department has been issued, the Consultant 
shall be ready to assign personnel within two weeks of notification. For the duration of the 
project, the Consultant shall coordinate closely with the Department and Contractor to 
minimize rescheduling of Consultant activities due to construction delays or changes in 
scheduling of Contractor activities. 

For estimating purposes, the Consultant will be allowed an accumulation of thirty (30) 
calendar days to perform preliminary administrative services prior to the issuance of the 
Contractor's notice to proceed on the first project and thirty (30) calendar days to demobilize 
after final acceptance of the last Contract. 

The anticipated letting schedules and construction times for the projects are tabulated below: 

Construction Contract Estimate 
Financial 
Project ID 

 Letting Date
(Mo/Day/Yr)

Start Date 
(Mo/Day/Yr)

Duration 
(Days) 

412994-4  02/23/09 07/01/09 xxx 
412994-3  07/01/09 10/1/09 xxx 
423446-2  04/23/09 09/30/09 xxx 
423446-3  04/23/09 09/30/09 xxx 
423446-8  05/18/09 05/21/09 xxx 

4.0 DEFINITIONS:

A. Agreement: The Professional Services Agreement between the Department and the 
Consultant setting forth the obligations of the parties thereto, including but not 
limited to the performance of the work, furnishing of services, and the basis of 
payment. 

B. Central Florida Rail Corridor (CFRC):  is the 62-mile rail corridor from DeLand, 
Florida to Poinciana Industrial Park in Osceola County, Florida also known as the 
CSXT “A” Line.  Also know as Central Florida Commuter Rail Transit (CFCRT). 

C. Chief Operating Officer  (COO) means the occupant of that position at the 
Department or designated by the Department, responsible for management and 
oversight of the Department’s railroad operations and maintenance.  

D. Safety and Security Administrator:  means the occupant of that position at the 
Department or designated by the Department, responsible for the day-to-day 
management of the rail corridor safety and security. 
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E. Construction Contract: The written agreement between the Department and the 
Contractor setting forth the obligations of the parties thereto, including but not 
limited to the performance of the work, furnishing of labor and materials, and the 
basis of payment. 

F. Construction Project Manager: The Department employee assigned to manage the 
Construction Engineering and Inspection Contract and represent the Department 
during the performance of the services covered under this Agreement. 

G. Construction Training/Qualification Program (CTQP): The Department program for 
training and qualifying technicians in Aggregates, Concrete, Earthwork, and 
Asphalt. The University of Florida Transportation Research Center (TRC) 
administers this program.  Program information is available at CTQP website. 

H. Consultant Project Administrator: The employee assigned by the Consultant to be in 
charge of providing Construction Contract administration services for one or more 
Construction Projects. 

I. Consultant Senior Project Engineer: The Engineer assigned by the Consultant to be 
in charge of providing Construction Contract administration for one or more 
Construction Projects. This person may supervise other Consultant employees and 
act as the lead Engineer for the Consultant. 

J. Consultant: The Consulting firm under contract to the Department for administration 
of Construction Engineering and Inspection services. 

K. Contractor: The individual, firm, or company contracting with the Department for 
performance of work or furnishing of materials. 

L. District Construction Engineer: The administrative head of the District’s 
Construction Offices. 

M. District Consultant CEI Manager: The Department employee assigned to administer 
the Construction Engineering and Inspection Program in the District. 

N. District Contract Compliance Manager: The administrative head of the District 
Contract Compliance Office. 

O. District Director of Transportation Operations: The Director of Construction, 
Maintenance, Traffic Operations, Materials, and Safety.  

P. District Final Estimates Manager: The administrative head of the District Final 
Estimates Office.  

Q. District Professional Services Administrator: The Administrative Head of the Pro-
fessional Services Office. 

R. District Secretary: The Chief Executive Officer in each of the Department's eight (8) 
Districts. 
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S. Engineer of Record: The Engineer noted on the Construction plans as the responsi-
ble person for the design and preparation of the plans. 

T. Federal Railroad Administration (FRA) means the Federal Railroad Administration. 

U. Federal Transit Administration (FTA) means the Federal Transit Administration; 
formerly the Urban Mass Transit Administration  

V. Operations Engineer: The Engineer assigned to a particular County or area to admin-
ister Construction and Maintenance Contracts for the Department. 

W. Project Management Consultant (PMC) The Department’s consultant providing 
support on the project and coordination with FTA and the PMOC. 

X. Project Management Oversight Consultant (PMOC) The FTA’s consultant 
overseeing the project. 

Y. Public Information Office: The Department’s office assigned to manage the Public 
Information Program. 

Z. Quality Assurance Program Plan (QAPP) The Department’s Quality Assurance Plan 
for the project. 

AA. Resident Compliance Specialist: The employee assigned by the -Department to 
oversee project specific compliance functions.

BB. Resident Engineer: The Engineer assigned to a particular County or area to admin-
ister Construction Contracts for the Department.  

5.0 ITEMS TO BE FURNISHED BY THE DEPARTMENT TO CONSULTANT: 

A. The Department, on as needed basis, will furnish the following Construction 
Contract documents for the stations project.  These documents may be provided in 
either paper or electronic format. 

1. Construction Plans, 

2. Special Provisions,

3. Copy of the Executed Construction Contract, and 

4. Utility Agency’s Approved Material List (if applicable). 

5. Rail related documents identified in Section 2.0 

6. Documents for the Design-Build contract will be provided as they become 
available from the Design-Build firm. 

B. The Department will allow connection to the FDOT Network by the Consultant 
through either dialup communications, authorized Virtual Private Network (VPN) or 
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approved leased lines.  Appropriate approvals must be received from the Department 
prior to their use. 

C. The Department will furnish, install, and support the software packages for 
SiteManager.

6.0 ITEMS FURNISHED BY THE CONSULTANT: 

6.1 Department Documents:

All applicable Department documents referenced herein shall be a condition of this 
Agreement. All Department documents, directives, procedures, and standard forms 
are available through the Department’s Internet website. Most items can be 
purchased through the following address. All others can be acquired through the 
District Office or on-line at Department’s website. 

Florida Department of Transportation 
Maps and Publication Sales 
605 Suwannee Street, MS 12 
Tallahassee, Florida 32399-0450 
Telephone No. (850) 488-9220

6.2 Office Automation:

The Consultant shall provide and have available all software and hardware 
necessary to perform the requirements of this contract. 

The Consultant shall comply with the Department’s Information Technology 
Resource Standards. The Consultant will obtain FDOT user ids as appropriate and 
maintain current passwords. 

The Consultant shall provide each inspection staff with a laptop computer capable of 
running SiteManager application through Citrix connection using a mobile 
broadband connection at the jobsite.  

All computer coding shall be input by Consultant personnel using equipment 
furnished by them. 
Ownership and possession of computer equipment and related software, which is 
provided by the Consultant, shall remain at all times with the Consultant. The 
Consultant shall retain responsibility for risk of loss or damage to said equipment 
during performance of this Agreement. Field office equipment should be maintained 
and operational at all times.

6.3 Field Office:

Engineer's Field Office will be included in the Construction Contract as a per day 
pay item.  The Contractor shall obtain all necessary permits for setting up the field 
office and making connections to city, county or local facilities and the cost of such 
permits shall be included in the pay item for construction field office.  The field 
office will be furnished and will meet the requirements of the Construction Contract. 
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Routine expenses, other than those that are the responsibility of the Contractor, for 
operation of the office, such as stamps, postage costs, custodial fees, telephone 
service, etc., will be the responsibility of the Consultant and will be compensated by 
the Department.      

6.4 Vehicles:

Vehicles will be equipped with appropriate safety equipment and must be able to 
effectively carry out requirements of this Agreement.  Vehicles shall have the name 
and phone number of the consulting firm visibly displayed on both sides of the 
vehicle.

6.5 Field Equipment:

The Consultant shall supply survey, inspection and testing equipment, essential in 
order to carry out the work under this Agreement. Such equipment includes those 
non-consumable and non-expendable items, which are normally needed for a CEI 
project and are essential in order to carry out the work under this Agreement. 

Hard hats shall have the name of the consulting firm visibly displayed. 

Equipment described herein and expendable materials under this Agreement will 
remain the property of the Consultant and shall be removed at completion of the 
work.

The Consultant’s handling of nuclear density gauges shall be in compliance with 
their license. 

The Consultant shall retain responsibility for risk of loss or damage to said 
equipment during performance of this Agreement. Field office equipment shall be 
maintained and in operational condition at all times. 

6.6 Safety Rules 

The Consultant shall follow all safety rules and requirements as required by the 
Department.  The Consultant shall provide Roadway Worker Protection training and 
certification for its employees in accordance with the Department's Roadway 
Worker Protection Program.  

6.7 Licensing for Equipment Operations:

The Consultant will be responsible for obtaining proper licenses for equipment and 
personnel operating equipment when licenses are required. The Consultant shall 
make the license and supporting documents available to the Department for 
verification, upon request. 

Radioactive Materials License for use of Surface Moisture Density Gauges shall be 
obtained through the State of Florida Department of Health.
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7.0 LIAISON:

The Consultant shall keep the Construction Project Manager informed of all significant 
activities, decisions, correspondence, reports, and other communications related to its 
responsibilities under this Agreement, and seek input from the Construction Project Manager 
in order for the Construction Project Manager to oversee the Consultant’s performance.   

Agreement administrative duties relating to Invoice Approval Requests, Personnel Approval 
Requests, User ID Requests, Time Extension Requests, and Supplemental Amendment 
Requests shall be reviewed and approved by the Construction Project Manager. 

The Consultant shall cooperate with the Chief Operating Officer and the Safety and Security 
Administrator and their staffs. 

8.0 PERFORMANCE OF THE CONSULTANT:

During the term of this Agreement and all supplements thereof, the Department will review 
various phases of Consultant operations, such as construction inspection, materials sampling 
and testing, and administrative activities, to determine compliance with this Agreement. The 
Consultant shall cooperate and assist Department representatives in conducting the reviews. 
If deficiencies are indicated, the Consultant shall implement remedial action immediately 
upon the approval of the Construction Project Manager. Department recommendations and 
Consultant responses/actions are to be properly documented by the Senior Project Engineer. 
No additional compensation shall be allowed for remedial action taken by the Consultant to 
correct deficiencies. Remedial actions and required response times may include but are not 
necessarily limited to the following: 

A. Further subdivide assigned inspection responsibilities, reassign inspection personnel, 
or assign additional inspection personnel, within one week of notification. 

B. Replace personnel whose performance has been determined by the Department to be 
inadequate. Personnel whose performance has been determined to be unsatisfactory 
shall be removed immediately.  

C. Immediately increase the frequency of monitoring and inspection activities in phases 
of work that are the Consultant's responsibility.  

D. Increase the scope and frequency of training of the Consultant personnel.  

9.0 REQUIREMENTS:

9.1 General:

It shall be the responsibility of the Consultant to administer, monitor, and inspect the 
Construction Contract such that the project is constructed in reasonable conformity 
with the plans, specifications, and special provisions for the Construction Contract.  

The Consultant shall observe the Contractor’s work to determine the progress and 
quality of work, identify discrepancies, report significant discrepancies to the 
Department, and direct the Contractor to correct such observed discrepancies.  
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Pursuant to Section 337.11(8)(a), Florida Statutes, the Consultant is hereby 
designated by the Secretary of the Department to negotiate and approve 
Supplemental Agreements within the thresholds established in the CPAM. However, 
the Consultant must seek input from the Construction Project Manager. All such 
Supplemental Agreements must be determined to be in accordance with Florida law 
by the Department prior to approval by the Consultant.  For any Supplemental 
Agreement, which exceeds the thresholds, the Consultant shall prepare the 
Supplemental Agreement as a recommendation to the Department, which the 
Department may accept, modify or reject upon review.  The Consultant shall consult 
with the Construction Project Manager, as it deems necessary and shall direct all 
issues, which exceed its delegated authority to the Construction Project Manager for 
Department action or direction.   

The Consultant shall advise the Construction Project Manager of any significant 
omissions, substitutions, defects, and deficiencies noted in the work of the 
Contractor and the corrective action that has been directed to be performed by the 
Contractor. Work provided by the Consultant shall not relieve the Contractor of 
responsibility for the satisfactory performance of the Construction Contract.  

9.2 Major Construction Task:

The Consultant will serve as the FDOT Representatives in the field. The primary 
function is to supplement FDOT staff. The major construction tasks of the 
Consultant include, but are not limited to, the following: 

(1) Perform Quality Assurance monitoring, and surveillances of the 
Construction Contractors activities to assure compliance with the design 
criteria and appropriate codes and requirements and the Construction 
Contractors Project QA/QC Plan; 

(2) Perform Quality Assurance Audits; 

(3) Review construction document transmittals, i.e. shop drawings, Requests 
for Information, Requests for Change Orders, etc., submitted by the 
Construction Contractors prior to incorporation into the work; 

(4) Attend regular progress review meetings with the Construction 
Contractors to ascertain job progress and identify and resolve problems; 

(5) Review the Construction Contractors' cost-loaded schedule initially and 
monthly prior to recommending payment of monthly invoices; 

(6) Review monthly Construction Contractors' invoices and recommend 
payment; 

(7) Respond to all of the Construction Contractors' Requests for Information; 

(8) Negotiate all changes with the Construction Contractors and perform an 
Engineer’s Estimate prior to such negotiations; 
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(9) Maintain an accurate and current record of daily construction progress. 
Such record shall include daily reports, Resident Engineer's diary, use of 
photographs, minutes of all meetings and correspondence files; 

(10) Maintain shop drawings logs, tracking the date submitted by the 
Construction Contractors, date returned to the Construction Contractors, 
and disposition code;  

(11) Process plans and shop drawings submittals from the Design-Build firm in 
a timely manner, and stamp acceptable documents “Released For 
Construction” 

(12) Maintain Request for Information Logs and Request for Change Order 
Logs, tracking the data submitted by the Construction Contractors and 
date returned to the Construction Contractors; 

(13) Respond to every notice of potential claim received from the Construction 
Contractors and take all steps necessary to mitigate delays and damages; 

(14) Analyze all of the Construction Contractors' claims and make 
recommendations to FDOT as to possible resolutions; 

(15) Review remedial or additional designs as may be necessary to resolve 
conflicts or problems arising out of the work;  

(16) Collect all Quality Assurance records including As-Built drawings, test 
reports, deviation reports, operation and maintenance manual. As-Built 
drawings (final revisions) shall be supplied by the Construction 
Contractors based on the as built conditions. 

(17) Assists the PMC with preparing reports for FRA and FTA. 

(18) Coordinate activities with the COO.  Assists the COO with processing 
contract supplemental agreements. 

(19) The COO is responsible for overseeing the maintenance inspections 
activities.  The CEI shall assist when necessary.  

(20) Monitor and Support Contractor's Extended Curfews and track and signal 
outages.

(21) Monitor and coordinate system startup testing and commissioning. 

(22) Monitor Contractor’s Roadway Worker Protection Program (RWP). 

(23) Accept delivery of long lead procurement items and ensure compliance 
with the procurement documents.  Monitor and inspect the installation of 
the TVMs in accordance with the procurement documents.  

(24) Report, collect, and track data as required by the transition agreement. 
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(25) Monitor off-site activities and fabrication as needed. 

9.3 Survey Control:

The Consultant shall check or establish the survey control baseline(s) along with 
sufficient baseline control points and bench marks at appropriate intervals along the 
project in order to:  (1) make and record such measurements as are necessary to 
calculate and document quantities for pay items, (2) make and record pre-
construction and final cross section surveys of the project site in those areas where 
earthwork (i.e., embankment, excavation, subsoil excavation, etc.) is part of the 
construction project, and (3) perform incidental engineering surveys.  The District 
Final Estimates Manager and the Senior Project Engineer will establish the specific 
survey requirements for each project prior to construction.   

Any questions or requests for “Waiver of Survey” should be directed to the District 
Final Estimates Manager.

9.4 On-site Inspection:

The Consultant shall monitor the Contractor's on-site construction activities and 
inspect materials entering into the work in accordance with the plans, specifications, 
and special provisions for the Construction Contract to determine that the projects 
are constructed in reasonable conformity with such documents. The Department will 
monitor off-site activities and fabrication, the Consultant may be asked to assist as 
needed. The Consultant shall keep detailed accurate records of the Contractor's daily 
operations and of significant events that affect the work.  

Consultant shall be responsible for monitoring and inspection of Contractor’s Work 
Zone Traffic Control Plan and review of modifications to the Work Zone Traffic 
Control Plan, including Alternate Work Zone Traffic Control Plan, in accordance 
with the Department’s procedures. Consultant employees performing such services 
shall be qualified in accordance with the Department’s procedure. 

9.5 Sampling and Testing:

The Consultant shall perform sampling and testing of component materials and 
completed work in accordance with the Construction Contract documents.  The 
minimum sampling frequencies set out in the Department's Materials Sampling, 
Testing and Reporting Guide shall be met.  In complying with the aforementioned 
guide, the Consultant shall provide daily surveillance of the Contractor's Quality 
Control activities at the project site and perform the sampling and testing of 
materials and completed work items that are normally done in the vicinity of the 
project for verification and acceptance. 

The Department will perform inspection and sampling of materials and components 
at locations remote from the vicinity of the project and the Department will perform 
testing of materials normally done in a laboratory remote from the project site. 

The Consultant shall be specifically responsible for job control samples determining 
the acceptability of all materials and completed work items on the basis of either test 
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results or verification of a certification, certified mill analysis, DOT label, DOT 
stamp, etc.  

The Department will monitor the effectiveness of the Consultant's testing procedures 
through surveillance and obtaining and testing independent assurance samples. 

Sampling, testing and laboratory methods shall be as required by the Department's 
Standard Specifications, Supplemental Specifications or as modified by the Special 
Provisions of the Construction Contract.   

Documentation reports on sampling and testing performed by the Consultant shall 
be submitted to responsible parties during the same week that the construction work 
is done. 

The Consultant shall be responsible for transporting samples to be tested in a 
Department laboratory to the appropriate laboratory or appropriate local FDOT 
facility.   

The Consultant will input verification testing information and data into the 
Department’s database. Designated Consultant personnel will be provided written 
instructions from the Department for performing this task. 

9.6 Engineering Services: 

The Consultant shall coordinate the Construction Contract administration activities 
of all parties other than the Contractor involved in completing the construction 
project. Notwithstanding the above, the Consultant is not liable to the Department 
for failure of such parties to follow written direction issued by the Consultant.   

Services include maintaining the required level of surveillance of Contractor 
activities, interpreting plans, specifications, and special provisions for the 
Construction Contract, maintaining complete, accurate records of all activities and 
events relating to the project, and properly documenting all significant project 
changes. The Consultant shall perform the following services: 

(1) Schedule and attend, within ten (10) days after the Notice to Proceed, a pre-
service conference for the project in accordance with Department’s 
procedure. The Consultant shall provide appropriate staff to attend and 
participate in the pre-service meeting. 

The Consultant shall record a complete and concise record of the 
proceedings of the pre-service meeting and distribute copies of this 
summary to the participants and other interested parties within seven (7) 
days. The Consultant shall submit Action Request packages for Personnel 
Approval for immediate staff needs and a copy/computer file of the final 
negotiated staffing to the Construction Project Manager, either at this 
meeting or within seven (7) days. 

(2) Schedule and attend, within ten (10) days after the Notice to Proceed, a 
Final Estimate informational meeting with the District Construction Final 
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Estimates Office. The Consultant shall provide appropriate staff to attend 
and participate in this meeting. 

(3) Prepare and submit to the Construction Project Manager for approval, 
within thirty (30) days after the pre-service meeting, the FDOT Computer 
Security Access Request for use of FDOT Data Center Facilities and access 
to the Department’s computer systems. 

(4) Schedule within ten (10) days after the Notice to Proceed, a date to attend 
SiteManager/EDMS informational meeting with the District Construction 
Office. The Consultant shall provide appropriate staff to attend and 
participate in this meeting. 

Provide personnel proficient in the use of computers and scanner operation 
to input construction documents into an EDMS.   This will require 
familiarity with the documents and guidelines, posted on the Department’s 
website for EDMS. Duties will include scanning, attributing and retrieving 
documents that are to be archived electronically. 

(5) The Consultant shall schedule and conduct a meeting with the District 
Construction Environmental Liaison within ten (10) days after the Notice  
to Proceed and another meeting at least forty five (45) calendar days prior to 
project final acceptance. The purpose of the meetings is to discuss the 
required documentation, including as-builts, necessary for permit(s) 
compliance. 

(6) Verify that the Contractor is conducting inspections, preparing reports and 
monitoring all storm water pollution prevention measures associated with 
the project.  For each project that requires the use of the NPDES General 
Permit, provide at least one inspector who has successfully completed the 
"Florida Storm water, Erosion, and Sedimentation Control Training and 
Certification Program for Inspectors and Contractors”. The Consultant’s 
inspector will be familiar with the requirements set forth in the FEDERAL 
REGISTER, Vol. 57, No. 187, Friday, September 5, 1992, pages 4412 to 
4435 "Final NPDES General Permits for Storm water Discharges from 
Construction Sites" and guidelines developed by Department. 

(7) Analyze problems that arise on a project and proposals submitted by the 
Contractor, work to resolve such issues, and process the necessary 
paperwork.

(8) Produce reports, verify quantity calculations and field measure for payment 
purposes as needed to prevent delays in Contractor operations and to 
facilitate prompt processing of such information in order for the Department 
to make timely payment to the Contractor. 

(9) Prepare and make presentations before the Dispute Review Boards in 
connection with the project covered by this Agreement. 
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(10) The Department will provide the functions of the Resident Compliance 
Specialist.  The Consultant shall perform the field interviews, provide work 
space and supplies for project compliance files. 

(11) The Department will provide Public Information Services. 

(12) Prepare and submit to the Construction Project Manager monthly, a 
Construction Status Reporting System (CSRS) report, in a format to be 
provided by the Department. 

(13) Video tape the pre-construction conditions throughout the project limits. 
Provide a digital photo log or video of project activities, with heavy 
emphasis on potential claim items/issues and on areas of real/potential 
public controversy. 

(14) The Consultant shall have a digital camera for photographic documentation 
of pre-construction state and of noteworthy incidents or events during 
construction. 

These photographs will be filed and maintained on the Consultant’s 
computer. Copies of photographs will be electronically transferred to the 
CPM at an interval determined by the Senior Project Engineer and the 
Construction Project Manager.  

The taking of the photographs shall begin prior to the start of construction 
and continue regularly throughout this project.  Photographs shall be taken 
the days of Conditional, Partial and Final Acceptance.  

The Consultant shall take and submit six aerial photographs per mile prior 
to the commencement of construction, and bi-monthly thereafter, depicting 
job progress.  Photographs shall be clean, sharp, and clearly show details.  
Each frame shall allow for a 15% to 25% overlap.  The shutter speed should 
be such that all motion is eliminated.  Aerial company shall preserve 
negatives for at least three years from final acceptance of the project.  The 
name and date of the company that performed the work shall be on the back 
of all photographs.  The photographs shall be reviewed by the Construction 
Project Manager.

9.7 Utility Coordination:

The Design/Build Firm will coordinate all utility relocations for the Design/Build 
contract.

It shall be the responsibility of the Consultant to monitor utility coordination such 
that it is in reasonable conformance to Plans and Department’s standards, 
policies, procedures, and design criteria.  The Department’s Standards, policies, 
procedures, and design criteria are contained in the current adopted Design 
Standards, Standard Specifications for Road and Bridge Construction, Rule 14-
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46.001 (Utility Accommodation Manual), Utility User’s Guide, and any 
Supplemental Specification, Provision, or Agreement.  

The Consultant may employ more than one individual or utility engineering 
consultant to provide utility coordination.  However, the Consultant shall employ 
and identify a single full time dedicated person responsible for managing all utility 
coordination.  This person shall be contractually referred to as the Utility 
Coordinator and shall be identified in the Consultant’s proposal.  

The Utility Coordinator shall be responsible for, but not limited to, the following: 

(1) Making sure Utility Coordination is conducted in accordance to the 
Department’s standards, policies, procedures, and design criteria. 

(2) Scheduling utility meetings, keeping and distribution of minutes of all 
utility meetings, and ensuring expedient follow-up on all unresolved issues. 

(3) Distributing all plans, conflict matrixes and changes to affected utility 
owners and making sure this information is properly coordinated. 

(4) Identifying and coordinating the completion of any Department or utility 
owner agreement that is required for reimbursement, or accommodation of 
the utility facilities associated with the construction project. 

(5) Assisting the Engineer of Record and the Contractor with resolving utility 
conflicts.

(6) Reviewing of all Utility Work Schedules. 

(7) Handling reimbursable issues inclusive of betterment and salvage 
determination. 

10.0 PERSONNEL:

10.1 General Requirements:

The Consultant shall staff the project with the qualified personnel necessary to 
efficiently and effectively carry out its responsibilities under this Agreement. 
Method of compensation for personnel assigned to this project is outlined in 
Exhibit “B.”  

Unless otherwise agreed by the Department, the Department will not compensate 
straight overtime or premium overtime for the positions of Senior Project Engineer, 
Project Administrators, Rail Safety Coordinator, Environmental Specialist, Contract 
Support Specialist and Associate Contract Support Specialist. 

10.2 Roadway Worker Training:

Federal Railroad Administration (FRA) Regulation Title 49 C.F.R., Part 214 
Roadway Worker Protection and FDOT Policy require that all independent 
contractors and their employees who meet the definition of roadway workers on 
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railroad property must receive annual On-Track Safety Training. A roadway worker 
is anyone whose duties include inspection, construction, maintenance or repair of: 
track, bridges, roadway, signal and communications systems, electrical traction 
systems, roadway facilities or roadway maintenance machinery . . . on or near track 
or with the potential for fouling track. FDOT Policy states that you must have this 
training if you will be on or near track, within 25’ from the outside of the rail or with 
the potential for fouling track. 

10.3 Personnel Qualifications:

The Consultant shall utilize only competent personnel, qualified by experience, and 
education. The Consultant shall submit in writing to the Construction Project 
Manager the names of personnel proposed for assignment to the project, including a 
detailed resume for each containing at a minimum salary, education, and experience. 
The Consultant Action Request form for personnel approval shall be submitted to 
the Construction Project Manager at least two weeks prior to the date an individual 
is to report to work. 

Personnel identified in the Consultant technical proposal are to be assigned as 
proposed and are committed to performing services under this Agreement.  
Personnel changes will require written approval from Department. Staff that has 
been removed shall be replaced by the Consultant within one week of Department 
notification.

Before the project begins, all project staff shall have a working knowledge of the 
current CPAM and must possess all the necessary qualifications/certifications for 
obtaining the duties of the position they hold. Cross training of the Consultant’s 
project staff is highly recommended to achieve a knowledgeable and versatile 
project inspection team but shall not be at any additional cost to the Department and 
should occur as workload permits. Visit the training page on the State Construction 
Office website for training dates. 

Minimum qualifications for the Consultant personnel are set forth as follows.  
Exceptions to these minimum qualifications will be considered on an individual 
basis.  However, a Project Administrator working under the supervision and 
direction of a Senior Project Engineer or an Inspector working under the supervision 
and direction of a Senior Inspector shall have six months from the date of hire to 
obtain the necessary CTQP qualifications/certifications provided, all other 
requirements for such positions are met and the Consultant submits a training plan 
detailing when such qualifications/certifications will be obtained and other training 
to familiarize with Department’s procedures, Specifications and Design Standards. 
The District Construction Engineer or designee will have the final approval 
authority on such exceptions.  

The Consultant shall have the flexibility to structure their staffing in a manner 
necessary to efficiently and effectively carry out its responsibilities under this 
Agreement.  

Although the Consultant has the staffing flexibility, it is required that the 
Consultant team be headed by a Senior Project Engineer meeting the 
qualifications set forth below.
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SENIOR PROJECT ENGINEER  - A Civil Engineer degree and be registered 
in the State of Florida as a Professional Engineer (or if registered in another state, 
the ability to obtain registration in the State of Florida within six months) and 
more than ten (10) years of construction engineering experience in responsible 
positions for major road and/or railway projects (track, signals, bridges, yards) of 
this magnitude, or for non-degreed personnel the aforementioned registration and 
fifteen (15) years of construction engineering experience in responsible positions 
for major road and/or railway projects (track, signals, bridges, yards) of this 
magnitude.  Requires the ability to communicate effectively in English (verbally 
and in writing); direct highly complex and specialized construction engineering 
administration and inspection program; plans and organizes the work of 
subordinate and staff members; develops and/or reviews policies, methods, 
practices, and procedures; and reviews programs for conformance with 
Department standards. Also must have the following: 

Qualification:
� FDOT Advanced MOT 
� Attend the CTQP Quality Control Manager course and pass the 

examination. 

Certifications:
None

A Master's Degree in Engineering may be substituted for one (1) year engineering 
experience. 

CIVIL-PROJECT ADMINISTRATOR  - A Civil Engineering degree plus ten (10) 
years of engineering experience in construction, five (5) years of which as a CEI 
Project Administrator for FDOT construction, or for non-degreed personnel 
fifteen (15) years of responsible and related construction engineering experience, 
five (5) years of which as a CEI Project Administrator for a FDOT construction. 
Previous experience with building construction is a plus. 

Requires the ability to communicate effectively in English (verbally and in writing); 
receives general instructions regarding assignments and is expected to exercise 
initiative and independent judgment in the solution of work problems. Directs and 
assigns specific tasks to inspectors and assists in all phases of the construction 
project, will be responsible for the progress and final estimates throughout the 
construction project duration. Must have the following: 

Qualifications:
� Previous experience is required in the following: 

o Administer, monitor, and inspect FDOT construction contracts. 
o Process Supplemental Agreements, Work Orders, Time Extensions 

for FDOT construction contracts. 
o Review and accept FDOT contractor schedule using Primavera 

software. 

Certifications:
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� FDOT Intermediate MOT 
� CTQP Final Estimates Level II 

Other:
Attend CTQP Quality Control Manager Course and pass the examination. 

SIGNAL SYSTEMS - PROJECT ADMINISTRATOR – An Electrical Engineering 
degree plus ten  (10) years of engineering experience in Railroad Signal Systems 
Construction (four (4) years of which are in a major commuter rail project), or for 
non-degreed personnel fifteen (15) years of responsible Railroad Signal 
Construction or Signal Engineering experience (four (4) years of which are in a 
major commuter rail project).

Requires the ability to communicate effectively in English (verbally and in writing); 
direct highly complex and specialized construction engineering administration and 
inspection program; plans and organizes the work of subordinate and staff members; 
develops and/or reviews policies, methods, practices, and procedures; and reviews 
programs for conformance with Department standards. Also must have the 
following: 

Qualifications:
Previous experience is required in the following: 

� Design, construction, testing, installation, and maintenance 
of Centralized Traffic Control Systems (CTC), Highway-
Rail Grade Crossing Warning Systems, ATCS 
Communications Systems, CTC Dispatch Systems. 

� Applicable Federal laws and regulations pertaining to 
railroad signal systems and highway-rail grade crossing 
warning systems. 

� Review and verification of CTC signal systems, highway-
rail grade crossing and communications systems design and 
engineering. 

� Performing independent on-site inspections during 
construction of all wayside signal, train control, 
communications, dispatch center and highway-rail crossing 
warning systems to ensure that they are properly installed, 
tested, operated, and maintained.  

Certifications:
FDOT Intermediate MOT 

TRACK WORK - PROJECT ADMINISTRATOR – A Civil Engineering degree 
plus ten (10) years of engineering experience in construction of major railroad 
construction project (four (4) years of which are in a major commuter rail 
project), or for non-degreed personnel fifteen (15) years of responsible railroad 
track construction experience (four (4) years of which are in a major commuter 
rail project).
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Requires the ability to communicate effectively in English (verbally and in writing); 
direct highly complex and specialized construction engineering administration and 
inspection program; plans and organizes the work of subordinate and staff members; 
develops and/or reviews policies, methods, practices, and procedures; and reviews 
programs for conformance with Department standards. Also must have the 
following: 

Qualifications
Previous experience is required in the following: 

� Design, construction, and maintenance of Class IV or above 
track.

� Applicable Federal laws and regulations pertaining to track 
construction and maintenance. 

� Review and verification of track design and engineering. 
� Performing independent on-site inspections during 

construction of all track structures to ensure that they are 
properly installed, tested, and maintained.  

Certifications
� Qualified Track Inspector as defined by the Federal Railroad 

Administration - 49 CFR Part 213.305 (a), (b), and (c). 
� FDOT Intermediate MOT 

RAIL SAFETY COORDINATOR – A college degree and five (5) years of rail 
safety experience or a non-degreed person with eight (8) years of relevant 
experience working in the rail construction safety field.  Two years of which have 
been spent in rail training and safety inspection.  

Provide RWP training to CEI staff. Support the FDOT Safety and Security 
Administrator with safety oversight of the construction activities. Participate in 
safety audits with other project safety professionals.  Coordinate with Chief 
Operating Officer and its staff on safety, security, and maintenance activities.  Must 
be available when construction activities are occurring.   

Certifications:
Qualified or able to obtain qualification on RWP Rules as defined by the Federal 
Railroad Administration – applicable parts of 49 CFR Part 214. 

CONTRACT SUPPORT SPECIALIST  - A High School diploma or equivalent 
and four (4) years of road & bridge construction engineering inspection (CEI) 
experience having performed/assisted in project related duties (i.e., CQR/LIMS, 
progress and final estimates, EEO compliance, processing Construction Contract 
changes, etc.) or a Civil Engineering Degree. Should exercise independent judgment 
in planning work details and making technical decisions related to the office aspects 
of the project. Should be familiar with the Department’s Procedures covering the 
project related duties as stated above and be proficient in the computer programs 
necessary to perform these duties. Shall become proficient in Multi-Line and 
Engineering Menu.  
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Qualifications:
CTQP Final Estimates Level II 

ASSOCIATE CONTRACT SUPPORT SPECIALIST - High school graduate or 
equivalent plus three (3) years of secretarial and/or clerical experience including two 
(2) years experience in construction office management having performed project 
related duties (i.e., CQR, progress and final estimates, EEO compliance, processing 
Construction Contract changes, etc.). Ability to type at a rate of 35 correct, words 
per minute. Experienced in the use of standard word processing software. Should 
exercise independent initiative to help relieve the supervisor of clerical detail. 
Assists the Project Administrator in office related duties (i.e., CQR, progress, and 
final estimates, EEO compliance, Processing Construction Contract changes, etc.) 
Project specific. Work under the general supervision of the Senior Project Engineer 
and staff.

SENIOR INSPECTOR/SENIOR ENGINEER INTERN – High school graduate 
or equivalent plus four (4) years of experience in construction inspection, two (2) 
years of which shall have been in roadway, bridge and facility construction 
inspection.   

Must have the following: 

Qualifications:
CTQP Concrete Field Inspector Level I 
CTQP Concrete Transportation Construction Inspector (CTCI) Level II (all bridges) 
CTQP Asphalt Roadway Level I (If applicable) 
CTQP Asphalt Roadway Level II (If applicable) 
CTQP Earthwork Construction Inspection Level I 
CTQP Earthwork Construction Inspection Level II 
CTQP Pile Driving Inspection (If applicable) 
CTQP Drilled Shaft Inspection (If applicable – required for inspection of all drilled 
shafts including miscellaneous structures such as Sign structures, Lighting 
structures, and Traffic Signal structures) 
CTQP Grouting Technician Level I (If applicable) 
CTQP Post-Tensioning Technician Level I (If applicable) 
FDOT Intermediate MOT 
CTQP Final Estimates Level I 

Certifications:
Nuclear Radiation Safety 
SSPC course: C-3 Supervisor/Competent Person Training for Deleading of 
Industrial Structures (If applicable) 

or a Civil Engineering degree and one (1) year of road & bridge CEI experience 
with the ability to earn additional required qualifications within one year. (Note: 
Senior Engineer Intern classification requires one (1) year experience as an Engineer 
Intern.)
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Responsible for performing highly complex technical assignments in field surveying 
and construction layout, making, and checking engineering computations, inspecting 
construction work, and conducting field tests and is responsible for coordinating and 
managing the lower level inspectors. Work is performed under the general 
supervision of the Project Administrator. 

INSPECTOR/ENGINEER INTERN - High school graduate or equivalent plus 
two (2) years experience in construction inspection, one (1) year of which shall have 
been in bridge and/or roadway construction inspection, plus the following: 

Qualifications:
CTQP Concrete Field Inspector Level I 
CTQP Asphalt Roadway Level I (If applicable) 
CTQP Earthwork Construction Inspection Level I 
CTQP Pile Driving Inspection (If applicable) 
CTQP Drilled Shaft Inspection (If applicable– required for inspection of all drilled 
shafts including miscellaneous structures such as Sign structures, Lighting 
structures, and Traffic Signal structures) 
CTQP Final Estimates Level I 

Certifications:
Nuclear Radiation Safety 

Or a Civil Engineering degree with the ability to earn additional required 
qualifications within one year.  (Note: Engineer Intern classification requires E.I.T. 
certificate.) 

Responsible for performing assignments in assisting Senior Inspector in the 
performance of their duties.  Receive general supervision from the Senior Inspector 
who reviews work while in progress. Civil Engineering graduates must obtain 
certifications within the first year of working as an inspector or Engineer Intern. 
Exceptions will be permitted on a case-by-case basis so long as qualifications and 
certifications are appropriate for specific inspection duties. 

SIGNAL SYSTEMS SENIOR INSPECTOR/SIGNAL SYSTEM SENIOR 
INSPECTOR INTERN – An Electrical Engineering degree plus four (4) years of 
engineering experience in Railroad Signal Systems Construction (two (2) years of 
which are in a major commuter rail project), or for non-degreed personnel eight (8) 
years of responsible Railroad Signal Construction (two (2) years of which are in a 
major commuter rail project).

Qualifications include the ability to communicate effectively in English (verbally 
and in writing); receives specific tasks and instructions and performs verifications 
and inspections of signal systems including communications, wayside signal, 
highway–rail grade crossing systems for conformance with Department standards.  
Also must have the following: 

Qualifications:
Previous experience is required in the following: 
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� Construction, testing, installation, and maintenance of Centralized 
Traffic Control Systems (CTC/TCS), Highway-Rail Grade Crossing 
Warning Systems, ATCS Communications Systems, CTC/TCS Dispatch 
Systems. 

� Applicable Federal laws and regulations pertaining to railroad signal 
systems and highway-rail grade crossing warning systems. 

� Performing independent on-site inspections during construction of all 
wayside signal, train control, communications, dispatch center and 
highway-rail crossing warning systems to ensure that they are properly 
installed, tested, operated, and maintained. 

Certifications:
� None

TRACKWORK SENIOR INSPECTOR/TRACKWORK SENIOR 
INSPECTOR INTERN –  A Civil Engineering degree plus four (4) years of 
engineering experience in construction of major railroad construction project, 
(two (2) years of which are in a major commuter rail project),  or for non-degreed 
personnel eight (8) years of responsible railroad track construction experience 
(two (2) years of which are in a major commuter rail project).  

Qualifications include the ability to communicate effectively in English (verbally 
and in writing); receives specific tasks and instructions and performs 
verifications and inspections of all portions of the track structure, switches, and 
roadways for conformance with Department standards. 

Qualifications
Previous experience is required in the following: 

� Construction, and maintenance of Class IV or above track. 
� Applicable Federal laws and regulations pertaining to track construction 

and maintenance. 
� Performing independent on-site inspections during construction of all 

track structures to ensure that they are properly installed, tested, and 
maintained.

Certifications
� Qualified Track Inspector as defined by the Federal Railroad 

Administration - 49 CFR Part 213.305 (a), (b), and (c). 

BUILDING INSPECTOR/STRUCTURAL The qualifying credentials for this 
position requires 8 years of accredited work history, demonstrating extensive 
hands-on experience within the trades on major building construction projects, in 
responsible charge of construction inspection activities.  

This candidate is required to have general overall comprehension of all 
disciplines relative to the broad scope of the Project. This position is responsible 
to insure that all work performed by the Contractor meets or exceeds the 
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requirements of the Contract Documents and the Contractor’s execution of the 
work is in accordance with accepted industry practices. Must be fully 
knowledgeable of the applicable Building Codes and Local Ordinances.�

INSPECTORS AIDE - High School graduate or equivalent and able to perform 
basic mathematical calculation and follow simple technical instructions.  Duties are 
to assist higher-level inspectors. 

SECRETARY/CLERK TYPIST  - High school graduate or equivalent plus two 
(2) years of secretarial and/or clerical experience. Ability to type at a rate of 35 
correct words per minute. Experienced in the use of standard word processing 
software. Should exercise independent initiative to help relieve the supervisor of 
clerical detail. Work under general supervision of the Senior Project Engineer and 
their staff. 

ENVIRONMENTAL SPECIALIST - A bachelors degree with a major in one of 
the physical or natural sciences or engineering and two (2) years of professional 
experience in environmental protection, regulation or health; one of the physical or 
natural sciences; or engineering; or a Masters degree in one of the physical or 
natural sciences or engineering and one (1) year of professional experience 
described above; or a Doctorate degree in one of the physical of natural sciences or 
engineering or one (1) year of experience as an Environmental Specialist I with the 
State Of Florida.  Receives general instruction regarding assignments and is 
expected to exercise initiative, and independent judgment in the solution of work 
problems.  Must have knowledge of the terminology, principles, data collection, and 
analytical techniques and procedures of the physical or natural sciences.  Also must 
have ability to collect, evaluate, analyze, and interpret scientific or technical data. 

UTILITY COORDINATOR - High school graduate or equivalent and be 
knowledgeable of Department’s Standards, policies, procedures, and agreements and 
shall have a minimum of 4 years of experience performing utility coordination in 
accordance with Department’s Standards, policies, procedures, and agreements. 

SENIOR ITS INSPECTOR - High school graduate or equivalent plus four (4) 
years of experience in construction inspection, two (2) years of which shall have 
been in ITS construction inspection, plus the following: 

Qualifications:

Fiber Installation Inspection and OTDR Fiber Testing 
DMS Operation and Testing 
Controller Operation and Testing 
CCTV Installation, Operation and Testing 
Familiarity with Existing Communication Equipment and Switches 

Certifications:

IMSA Level II 



Financial Project ID (s): 412994-3, 412994-4, 423446-2, 423446-3, 423446-8  

Stage II A-24    February 27, 2009 

or a Civil Engineering degree and one (1) year of ITS CEI experience. 

Responsible for performing highly complex technical assignments in field surveying 
and construction layout, making and checking engineering computations, inspecting 
construction work and conducting field tests and is responsible for coordinating and 
managing the lower level inspectors. Work is performed under the general 
supervision of the Project Administrator. 

ITS INSPECTOR - High school graduate or equivalent plus two (2) years 
experience in construction inspection, one (1) year of which shall have been in ITS 
construction inspection, plus the following: 

Qualifications:

Fiber Installation Inspection and OTDR Fiber Testing 
DMS Operation and Testing 
Controller Operation and Testing 
CCTV Installation, Operation and Testing 
Familiarity with Existing Communication Equipment and Switches 

Certifications:

None

or a Civil Engineering degree.  

Responsible for performing assignments in assisting Senior Inspector in the 
performance of their duties.  Receive general supervision from the Senior Inspector 
who reviews work while in progress. Civil Engineering graduates must obtain 
certifications within the first year of working as an inspector or Engineer Intern. 
Exceptions will be permitted on a case-by-case basis so long as qualifications and 
certifications are appropriate for specific inspection duties. 

10.4 Staffing:

Once authorized, the Consultant shall establish and maintain an appropriate staff 
through the duration of construction and completion of the final estimate. 
Responsible personnel, thoroughly familiar with all aspects of construction and final 
measurements of the various pay items, shall be available to resolve disputed final 
pay quantities until the appropriate Construction Contract has been paid off. 

Construction engineering and inspection forces will be required of the Consultant at 
all times while the Contractor is working. If Contractor operations are substantially 
reduced or suspended, the Consultant will reduce its staff appropriately.  

In the event that the suspension of Contractor operations requires the removal of 
Consultant forces from the project, the Consultant will be allowed ten (10) days 
maximum to demobilize, relocate, or terminate such forces. 
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11.0 QUALITY ASSURANCE (QA) PROGRAM:

11.1 Quality Reviews:

The Consultant shall conduct semi-annual reviews to make certain his own organi-
zation is in compliance with the requirements cited in the Scope of Services. Quality 
Reviews shall be conducted to evaluate the adequacy of materials, processes, 
documentation, procedures, training, guidance, and staffing included in the 
execution of this Agreement. Quality Reviews shall also be developed and 
performed to achieve compliance with specific QA provisions contained in this 
Agreement. The semi-annual reviews shall be submitted to the Construction Project 
Manager in written form no later than one (1) month after the review. 

On short duration CCEI projects (nine (9) months or less), the CCEI shall perform 
an initial QA review within the first two (2) months of the start of construction. 

On asphalt projects, the CCEI shall perform an initial QA review on its asphalt 
inspection staff after the Contractor has completed ten (10) full work days of 
mainline asphalt paving operations, or 25% of the asphalt pay item amount 
(whichever is less) to validate that all sampling, testing, inspection, and 
documentation are occurring as required of the CCEI staff. 

11.2 QA Plan:

Within thirty (30) days after receiving award of an Agreement, the Consultant shall 
furnish a QA Plan to the Construction Project Manager. The QA Plan shall detail the 
procedures, evaluation criteria, and instructions of the Consultant’s organization for 
providing services pursuant to this Agreement. Unless specifically waived, no 
payment shall be made until the Department approves the Consultant QA Plan. 

Significant changes to the work requirements may require the Consultant to revise 
the QA Plan. It shall be the responsibility of the Consultant to keep the plan current 
with the work requirements. The Plan shall include, but not be limited to, the 
following areas: 

A. Organization:

A description is required of the Consultant QA Organization and its 
functional relationship to the part of the organization performing the work 
under the Agreement. The authority, responsibilities and autonomy of the 
QA organization shall be detailed as well as the names and qualifications of 
personnel in the quality control organization. 

B. Quality Reviews:

The Consultant QA shall detail the methods used to monitor and achieve 
organization compliance with Agreement requirements for services and 
products. 
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C. Quality Records:

The Consultant will outline the types of records, which will be generated 
and maintained during the execution of his QA program. 

D. Control of Sub-consultants and Vendors:

The Consultant will detail the methods used to control sub-consultants and 
vendor quality. 

E. Quality Assurance Certification:

An officer of the Consultant firm shall certify that the inspection and 
documentation was done in accordance with FDOT specifications, plans, 
standard indexes, and Department procedures. 

11.3 Quality Records:

The Consultant shall maintain adequate records of the quality assurance actions 
performed by his organization (including subcontractors and vendors) in providing 
services and products under this Agreement. All records shall indicate the nature and 
number of observations made, the number and type of deficiencies found, and the 
corrective actions taken. These records shall be available to the Department, upon 
request, during the Agreement term. All records shall be kept at the primary job site 
and shall be subject to audit review.  

12.0 CERTIFICATION OF FINAL ESTIMATES:

12.1 Final Estimate and As-Built Plans Submittal:

Prepare documentation and records in compliance with the Agreement, Statewide 
Quality Control (QC) Plan, or Consultant’s approved QC Plan and the 
Department’s Procedures. 

Submit the Final Estimate(s) and one (1) set of final “as-built plans” 
documenting Contractor’s work (one record set with two copies) as follows: 

(a) Within thirty (30) calendar days of final acceptance; or 

(b) Where all items of work are complete and conditional/partial 
acceptance is utilized (Lighting, Plant establishment, etc.) for a 
period exceeding thirty (30) calendar days, the final estimate(s) will 
be due on the thirtieth (30th) day after conditional/partial 
acceptance.   A memorandum with documentation will be 
transmitted to the District Final Estimate Manager at final 
acceptance detailing any necessary revisions to the pay items 
covered under the conditional/partial acceptance.   

The Consultant shall be responsible for making any revisions to the Certified Final 
Estimate at no additional cost to the Department. 



Financial Project ID (s): 412994-3, 412994-4, 423446-2, 423446-3, 423446-8  

Stage II A-27    February 27, 2009 

12.2 Certification:

Consultant personnel preparing the Certified Final Estimate Package shall be CTQP 
Final Estimates Level II. 

Duly authorized representative of the Consultant firm will provide a notarized 
certification on a form pursuant to Department’ procedures. 

12.3 Offer of Final Payment:

The Consultant shall prepare the Offer of Final Payment package as outlined in 
Chapter 14 of the Review and Administration Manual.  The package shall 
accompany the Certified Final Estimates Package submitted to the DFEO.  The 
Consultant shall be responsible for forwarding the Offer of Final Payment Package 
to the Contractor. 

13.0 AGREEMENT MANAGEMENT:

13.1 General:

(1) With each monthly invoice submittal, the Consultant Senior Project 
Engineer will provide a reviewed and approved Status Report for the 
Agreement. This report will provide the Consultant Senior Project 
Engineer's accounting of the additional Agreement calendar days allowed to 
date, an estimate of the additional Agreement calendar days anticipated to 
be added to the original Agreement schedule time, an estimate of the 
Agreement completion date, and an estimate of the Consultant funds 
expiration date per Agreement schedule for the prime Consultant and for 
each sub-consultant. 

(2) When the Consultant identifies a condition that will require an Amendment 
Request (AR) to the Agreement, the Consultant Project Principal or 
Consultant Senior Project Engineer will communicate the need to the 
Construction Project Manager for an approval in concept. Once received, 
the Consultant shall prepare and submit the AR, and all accompanying 
documentation to the Construction Project Manager for approval and further 
processing. The Consultant shall submit ARs to allow the Department 12 
weeks to process, approve, and execute the AR. The content and format of 
the AR and accompanying documentation shall be in accordance with the 
instructions and format to be provided by the Department. 

(3) When the Consultant identifies a condition that will require a Supplemental 
Amendment Request (SAR) to the Agreement, the Consultant Project 
Principal or Consultant Senior Project Engineer will communicate this 
condition/need to the Construction Project Manager and request approval in 
concept. Once received, the Consultant shall prepare and submit the SAR, 
and all accompanying documentation to the Construction Project Manager 
for approval and further processing. The Consultant shall submit SARs to 
allow the Department 12 weeks to process, approve, and execute the SAR. 
The content and format of the SAR and accompanying documentation shall 
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be in accordance with the instructions and format to be provided by the 
Department.

(4) The Consultant Project Principal or Consultant Senior Project Engineer for 
the project shall be responsible for performing follow-up activities to 
determine the status of each AR and SAR submitted to the Department. 

13.2 Invoicing Instructions:

Monthly invoices shall be submitted to the Department in a format and distribution 
schedule defined by the Department, no later than the 20th day of the following 
month. 

If the Consultant cannot submit their monthly invoice on time, the Consultant shall 
notify the Department, prior to the due date the reason for the delay and the planned 
submittal date. Once submitted, the Consultant Project Principal or Senior Project 
Engineer shall notify the Construction Project Manager via e-mail of the total delay 
in calendar days and the reason(s) for the delay(s).  

All invoices shall be submitted to the Department in electronic and hard copy 
formats in accordance with District Construction and Consultant Invoice Transmittal 
System (CITS) procedures. The Construction Project Manager must receive hard 
copy documentation within three (3) workdays of electronic submittal or the 
electronic submittal will be rejected. (Saturday, Sunday, and Department holidays 
are not considered workdays). 

A Final Invoice will be submitted to the Department no later than the 30th day 
following Final Acceptance of the individual project or as requested by the 
Department.

14.0 SUBCONSULTANT SERVICES:

Upon written approval by the Construction Project Manager and the Department, and prior to 
performance of work, the Consultant may subcontract for engineering surveys, materials 
testing, or specialized professional services.

15.0 OTHER SERVICES:

Upon written authorization by the District Construction Engineer or designee, the Consultant 
will perform additional services in connection with the project not otherwise identified in 
this Agreement. The following items are not included as part of this Agreement, but may be 
required by the Department to supplement the Consultant services under this Agreement.  

A. Assist in preparing for arbitration hearings or litigation that occurs during the 
Agreement time in connection with the construction project covered by this 
Agreement.  

B. Provide qualified engineering witnesses and exhibits for any litigation or hearings in 
connection with the Agreement.
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C. Provide on- and off-site inspection services in addition to those provided for in this 
Agreement. 

16.0 POST CONSTRUCTION CLAIMS REVIEW:

In the event the Contractor submits a claim for additional compensation and/or time after the 
Consultant has completed this Agreement, the Consultant shall, upon execution by the 
Department and the Consultant of an Amendment to this Agreement providing for 
compensation for such services, analyze the claim, engage in negotiations leading to 
settlement of the claim, and prepare and process the required documentation to close out the 
claim. Compensation for such services will be negotiated and effected through a Supplement 
to this Agreement.

17.0 CONTRADICTIONS:

In the event of a contradiction between the provisions of this Scope of Services and the 
Consultant’s proposal as made a part of their Agreement, the provisions of the Scope of 
Services shall apply. 

18.0 THIRD PARTY BENEFICIARY:

It is specifically agreed between the parties executing this Agreement that it is not intended 
by any of the provisions of any part of the Agreement to create in the public or any member 
thereof, a third party beneficiary hereunder, or to authorize anyone not a party to this 
Agreement to maintain a claim, cause of action, lien or any other damages or any relief of 
any kind pursuant to the terms or provisions of this Agreement. 

19.0 DEPARTMENT AUTHORITY:

The Department shall be the final authority in considering contract modification of the 
Contractor for time, money or any other consideration except matters agreed to by the 
Contractor through contract changes negotiated by the Consultant, as authorized in Section 
9.1 herein
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 DBE PARTICIPATION STATEMENT 
 
Note:  The Consultant is required to complete the following information and submit this form 
with the technical proposal. 
 
Project Description:____________________________________________________________ 
 
Consultant Name:______________________________________________________________ 
 
 
This consultant (is       ) (is not      ) a Department of Transportation certified Disadvantaged 
Business Enterprise (DBE).  
 
Expected percentage of contract fees to be subcontracted to DBE(s):                                  %  
 
If the intention is to subcontract a portion of the contract fees to DBE(s), the proposed DBE sub-
consultants are as follows: 
 

DBE Sub-Consultant     Type of Work/Commodity 
 
_________________________________________        ________________________________ 
 
_________________________________________        ________________________________ 
 
_________________________________________        ________________________________ 
 
_________________________________________        ________________________________ 
 
_________________________________________        ________________________________ 
 
_________________________________________        ________________________________ 
 
 
 
 
By:  ___________________________________ 
Title: ___________________________________ 
Date: ___________________________________ 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY  
 AND VOLUNTARY EXCLUSION FOR FEDERAL AID CONTRACTS  
 (Compliance with 49CFR, Section 29.510) 
 (Appendix B Certification] 
 
It is certified that neither the below identified firm nor its principals are presently 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency. 
 
Name of Consultant: 
 
By:                                 Date:__________________ 
         Authorized Signature 
 
Title:__________________________ 
 
 Instructions for Certification 
 
1 .   By signing and submitting this certification with the proposal, the prospective lower tier participant is providing the certification 
set out below. 
 
2.   The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was 
entered into.  If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the Department may pursue available remedies, including 
suspension and/or debarment. 
 
3.   The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted. If 
at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become 
erroneous by reason of changed circumstances. 
 
4.   The terms 'covered transaction', 'debarred', 'suspended', 'ineligible', 'lower tier covered transaction','participant', 'person', primary 
covered transaction', 'principal', 'proposal', and 'voluntarily excluded', as used in this clause, have the meanings set out in the 
Definitions and Coverage sections of the rules implementing Executive Order 12549.  You may contact the person to which this 
proposal is being submitted for assistance in obtaining a copy of those regulations. 
 
5.   The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared 
ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the Department or agency with 
which this transaction originated. 
 
6.   The prospective lower tier participant further agrees by submitting this proposal that it will include this clause titled “Appendix B: 
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transaction", without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 
 
7.   A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction 
that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the 
certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  
Each participant may, but is not required to, check the Nonprocurement List. 
 
8.   Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good 
faith the certification required by this clause.  The knowledge and information of a participant are not required to exceed that which 
is normally possessed by a prudent person in the ordinary course of business dealings. 
 
9.   Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly 
enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies available to the Federal Government, the Department may pursue 
available remedies, including suspension and/or debarment. 
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CERTIFICATION FOR DISCLOSURE OF LOBBYING ACTIVITIES 
ON FEDERAL-AID CONTRACTS 

(Compliance with 49CFR, Section 20.100 (b)) 
 
The prospective participant certifies, by signing this certification, that to the best of his or 
her knowledge and belief: 
 
(1)  No federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of any federal agency, a Member of Congress, an officer of employee of 
Congress, or an employee of a Member of Congress in connection with the awarding of 
any federal contract, the making of any federal grant, the making of any federal loan, 
the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative 
agreement. 
 
(2)  If any funds other than federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any 
federal agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this federal contract, grant, loan, 
or cooperative agreement, the undersigned shall complete and submit Standard 
Form-LLL, "Disclosure of Lobbying Activities", in accordance with its instructions.  
(Standard Form-LLL can be obtained from the Florida Department of Transportation's 
Professional Services Administrator or Procurement Office.) 
 
This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into.  Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by Section 1352, Title 
31, U.S. Code.  Any person who fails to file the required certification shall be subject to 
a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 
 
The prospective participant also agrees by submitting his or her proposal that he or she 
shall require that the language of this certification be included in all lower tier 
subcontracts, which exceed $100,000 and that all such subrecipients shall certify and 
disclose accordingly. 
 
Name of Consultant: 
 
By:                                 Date: _________________      Authorized Signature 
 
Title:___________________________ 
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04/07BID OPPORTUNITY LIST FOR PROFESSIONAL CONSULTANT SERVICES, 
AND COMMODITIES & CONTRACTUAL SERVICES

Non-DBE

Subcontractor

Subconsultant

DBE

Less than $1 million

Between $1 - $5 million
Between $5 - $10 million

Between $10 - $15 million

More than $15 million

Non-DBE

Subcontractor

Subconsultant

DBE

Less than $1 million

Between $1 - $5 million
Between $5 - $10 million

Between $10 - $15 million

More than $15 million

Non-DBE

Subcontractor

Subconsultant

DBE

Less than $1 million

Between $1 - $5 million
Between $5 - $10 million

Between $10 - $15 million

More than $15 million

Non-DBE

Subcontractor

Subconsultant

DBE

Less than $1 million

Between $1 - $5 million
Between $5 - $10 million

Between $10 - $15 million

More than $15 million

Prime Contractor/Prime Consultant:

Address/Phone Number:

Procurement Number/Advertisement Number:

1.   Federal Tax ID Number:
2.   Firm Name:
3.   Phone:
4.   Address:

5.   Year Firm Established:

6.

7.

8.     Annual Gross Receipts

1.   Federal Tax ID Number:
2.   Firm Name:
3.   Phone:
4.   Address:

5.   Year Firm Established:

6.

7.

8.     Annual Gross Receipts

1.   Federal Tax ID Number:
2.   Firm Name:
3.   Phone:
4.   Address:

5.   Year Firm Established:

6.

7.

8.     Annual Gross Receipts

49 CFR Part 26.11                               The list is intended to be a listing of all firms that are participating, or attempting to participate, on 
DOT-assisted contracts. The list must include all firms that bid on prime contracts, or bid or quote subcontracts and 
supplies materials on DOT-assisted projects, including both DBEs and non-DBEs. For consulting companies this list must 
include all subconsultants contacting you and expressing an interest in teaming with you on a specific DOT-assisted 
project. Prime contractors and consultants must provide information for Numbers 1, 2, 3 and 4, and should provide any 
information they have available on Numbers 5, 6, 7, and 8 for themselves, and their subcontractors and subconsultants.

1.   Federal Tax ID Number:
2.   Firm Name:
3.   Phone:
4.   Address:

5.   Year Firm Established:

6.

7.

8.     Annual Gross Receipts

AS APPLICABLE, PLEASE SUBMIT THIS FORM WITH YOUR: BID SHEET (Invitation to Bid - ITB)
LETTERS OF RESPONSE (LOR)
PRICE PROPOSAL (Request for Proposal - RFP)
REPLY (Invitation to Negotiate - ITN)
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TRUTH-IN-NEGOTIATION CERTIFICATION 

 
 
For any lump-sum or cost-plus-a-fixed-fee professional service agreement over $60,000 
the Florida Department of Transportation (Department) requires the Consultant to 
execute this certificate and include it with the submittal of the Technical Proposal. 
 

The Consultant hereby certifies, covenants and warrants that wage rates and other 
factual unit costs supporting the compensation for this project's agreement will be 
accurate, complete, and current at the time of contracting. 

 
The Consultant further agrees that the original agreement price and any additions 
thereto shall be adjusted to exclude any significant sums by which the Department 
determines the agreement price was increased due to inaccurate, incomplete, or 
non-current wage rates and other factual unit costs.  All such agreement 
adjustments shall be made within one (1) year following the end of the agreement.  
For purpose of this certificate, the end of the agreement shall be deemed to be the 
date of final billing or acceptance of the work by the Department, whichever is 
later. 

 
 
_______________________________________ 
               Name of Consultant  
 
 
By: ____________________________________           ________________ 
   Authorized Signature           Date 


